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Individual Activity Applicant (Provider)
 Paperwork/Process for Planning a CNE Activity

The Approver Unit of the Mississippi Nurses Foundation believes that nursing continuing professional education (NCPD) is the professional and ethical responsibility of nurses because of the vital service provided to humankind.   The purpose of the Approver Unit is to provide a mechanism of peer review to assure quality continuing education for registered nurses in the enrichment of nursing practice, education, administration, and research for improving health care to the public.

[bookmark: _Hlk92786095]The Mississippi Nurses Foundation is accredited as an approver of nursing continuing professional development by the American Nurses Credentialing Center Commission’s on Accreditation.  As an accredited approver of nursing continuing professional development (NCPD), the Mississippi Nurses Foundation adheres to the standards and guidelines set forth by the American Nurses Credentialing Center.  

A Provider is an individual or organization that is dedicated to assessing learner needs, planning, implementing, and evaluating an educational activity which adheres to the relevant criteria of the American Nurses Credentialing Center (ANCC) Accreditation Program.  According to ANCC (2020), NCPD is defined as “learning activities designed to build upon the educational and experiential bases of the RN for the enhance practice, education, administration, research, or theory development” (p. 37).

EDUCATIONAL DESIGN

There are three types of learning activities which can be conducted:
Provider-directed, driven by the provider (live).  The provider determines the learning objectives, content, evaluation, presentation method, time, and location (examples:  live workshops, seminars, conferences, webinars).

Provider-directed and learner paced (enduring).  The provider determines the learning objectives, content, presentation method, and evaluation.  The learner decides on the time and location of the learning activity (examples: print articles, online courses, webinars, e-books, independent studies, modules).

Learner-directed and learner paced (enduring).  The learner identifies and formulates his/her learning goals, identifies the learning resources, chooses appropriate learning strategies and evaluation outcomes.  The learner determines the time and location of the learning activity and if learning will occur alone or with others.







NCPD APPLICATION/PLANNING PROCESS

[bookmark: _Hlk102568151]Step 1 – Establish eligibility (complete the Applicant Eligibility Verification-Attachment 1).  An ineligible company cannot provide CNE (see Standards for Integrity). 
· Required:  Applicant Eligibility Verification Form


· [bookmark: _Hlk102568242]Resource:  Standards for Integrity and Independence in Accredited Continuing Education- check the web link for the current document and resources at:  
Accreditation Council for CME Announces New Standards for Integrity and Independence in Accredited Continuing Education | ACCME    
   
Step 2 - Identify a problem in practice or an opportunity for improvement or the professional practice gap (PPG).

Step 3 – Identify the planning committee.  The nurse planner must be a registered nurse with a current, unencumbered nursing license (or international equivalent); and hold a baccalaureate degree or higher in nursing (or international equivalent).  The planning committee must include at least two people: the nurse planner and a content expert (the nurse planner may function as both). Other individuals may be selected, as appropriate, to help plan the activity.  The nurse planner is responsible for ensuring with adherence to the ANCC criteria.  

Step 4 – Analyze the professional practice gap (PPG) to determine what is causing the problem or why is there a need for improvement and gather evidence to validate the PPG.  Is it a knowledge gap (nurse doesn’t know something)? Is it a skills gap (nurse doesn’t knows how to do)? Is it a practice gap (nurse doesn’t know how to apply or implement in practice)? 
· Resource: Gap Analysis Worksheet 


Step 5 – Describe the target audience Registered nurses must be part of the target audience that the educational activity is expected to impact.  Other health care members can be part of the target audience.  

Step 6 - Develop measurable learning outcome(s) to identify what is expected of the learners at the end of the activity.  The learning outcome(s) flow from the PPG to address the knowledge, skills, and/or practice needs which are action oriented, observable, and measurable.  Learning objectives are no longer required.  
· Resource: Tips for Writing Learning Outcomes

                                
[bookmark: _Hlk496971468]Step 7 – Select an evaluation method for evaluating the learning outcomes through short-term or long-term options.  Explain how you will collect evidence to show change in knowledge, skills and/or practices of target audience at the end of the activity. Examples:  knowledge (self-report on Likert scale, post-test), skills (intent to change practice, demonstration), practice (6-month post-program evaluation or observation).  

Step 8 - Choose content for the activity based on best available evidenced-based references that are realistic and achievable along with engaging learner activities (Lecture and PowerPoint do not count), selection of presenter(s).
· Resources:  Guidance for Nurse Planners, Authors, and Faculty: Ensuring that Clinical Content is Valid and Template for Peer Review or Content Review: Ensuring that Clinical Content is Valid (see ANCC Standards for Integrity Toolkit) 

[bookmark: _MON_1718108345]                                
· Resources:  Guide for Engaging Teaching Strategies and Planning Table



Step 9 – Calculate contact hours as the unit of measurement (NOT CEU).  A contact hour is a 60-minute hour. Contact hours can be rounded to the nearest quarter (i.e., 2.76 hours could be 2.75). Breaks and mealtimes are not included in the calculation of contact hours.

Step 10 - Decide criteria for awarding contact hours (%attendance, post-test, etc.) - what the learner must do or achieve to receive contact hours for the activity which relates to the learning outcome(s) and be enforceable for the activity. 

Step 11 - Identify, Mitigate, and Disclose all relevant financial relationships for all individuals in a position to control content (see ANCC Toolkit) for clinical based activities.  Please note that the new entitled Standards for Integrity and Independence in Accredited Continuing Education (ACCME, 2020) and must be fully implemented fully by July 1, 2022.

If the activity is NONCLINICAL in nature (e.g., preceptor development, or leadership), identification, mitigation, and disclosure of financial relationships are NOT required.

If the activity is a CLINICAL TOPIC, complete the required forms in the ANCC Toolkit:
· Template for Collecting Information about All Financial Relationships – page 4
· Nurse Planner’s Worksheet for Mitigation of Identified Relevant Financial Relationships – page 5

[bookmark: _MON_1713182493]               


Step 12 – Acknowledge commercial support (if applicable)
· Resource:  IAA Commercial Support Agreement

            

Step 13 – Provide required information to the learners before the activity begins (disclosures).  Include the Provider of activity, Joint Providership (if applicable), successful completion requirements, ANCC approval language, commercial support (if applicable), enduring materials expiration date (if applicable) and presence or absence of relevant financial relationships for all individuals in a position to control content, including mitigation (if applicable):
· Resource:  Sample Disclosure Statements


Step 14 – Award contact hours and validate completion of the activity (certificate).  The Provider must verify attendance and maintain records for six years.  The certificate must include:
· Title and date of educational activity 
· Name and address of the provider of the educational activity (a web address is acceptable) 
· Number of contact hours awarded 
· Activity approval statement as issued by the Accredited Approver 
· Space for participant name

If contact hours are mentioned on marketing materials BEFORE APPROVAL, the following statement should be included on all marketing materials before an activity is approved:  
This activity has been submitted to the Mississippi Nurses Foundation, Inc for
approval to award contact hours.  The Mississippi Nurses Foundation, Inc is accredited
as an approver of nursing continuing professional development by the American Nurses Credentialing Center’s Commission on Accreditation.

The ANCC official approval language for awarding contact hours after the application is approved:  
The nursing continuing professional development activity was approved by the Mississippi Nurses Foundation, Inc, an Accredited Approver by the American Nurses Credentialing Center’s Commission on Accreditation.

Step 15 – Record Keeping – the Provider is responsible for keeping the activity files (see list of items) for 6 years.  All activity records are maintained by the Provider for six years in a secure and confidential manner.  
· Required:





APPLICATION REVIEW AND APPROVAL PROCESS

[bookmark: _Hlk102430653]Contact the AAPD regarding applicant eligibility.  Once eligibility is established, complete the application and payment form.  All forms should be submitted to the MNF office at foundation@msnurses.org. For questions and eligibility, contact the Accredited Approver Program Director at foundation@msnurses.org. The fee depends on the amount of CE hours requested and the number of days that the application is submitted for review before the activity.  If the application is submitted less than 20 days before the presentation, there is an additional fee and permission must be sought from the Accredited Approver Program Director (AAPD).  There is no retroactive approval.  The application fee and late fee (if applicable) can be submitted online at the Mississippi Nurses Foundation website: www.msnursesfoundation.com through the donation portal or by mail to:  MNF, 31 Woodgreen Place, Madison, MS 39110.  
· Required Forms:




                                                     

A quantitative review will be conducted to ensure all required components are present.  The applicant will be notified of any missing information.  Failure to provide additional required information in a timely manner may result in denial of the application. Once the application is complete, all materials will be sent to the nurse peer reviewer(s) for a qualitative review.  The AAPD conducts a review and makes a final decision based on adherence to the ANCC Accreditation Criteria. The application can be approved, approved pending, deferred, or denied.  The AAPD will send the Provider a letter of notification of the decision rendered through email.  The AAPD will guide the Provider through the process and assist with integration of the ANCC Accreditation Criteria.    

· A NCPD application may be approved (application meets all requirements.)  An application is approved for two years after its original approval.  A provider may present an activity an unlimited number of times during this period without re-submitting it for MNF approval.  A provider must notify MNF of any repeat of an activity at least 30 days prior to that repeat.  

· A NCPD application may be approved-pending (application is incomplete).  MNF notifies the provider within a week after the review of the application regarding the information necessary for approval.  This information must be submitted to the Approver Unit prior to the date of the presentation in order to facilitate final approval.  The Approver Unit does not approve an application retroactively.

· A NCPD application may be deferred (application needs substantial restructuring to comply with the ANCC criteria).  A deferred application must be re-submitted to the Approver Unit with necessary revisions.  MNF will review an application a maximum of three (3) times.  No additional fee is required for the additional reviews.

· A NCPD application may be denied meaning the application does not meet MNF/ANCC requirements for approval.


References:

American Nurses Credentialing Center.  (2020).  ANCC Nursing Continuing Professional Development Accreditation Program, Nurse Peer Review Leader Guidebook. 

American Nurses Credentialing Center.  (2016).  2015 ANCC Primary Accreditation APPROVER Application Manual.  Silver Spring, MD.
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GAP Analysis Worksheet.pptx
		Desired State		Current  State		Identified Gap		Gap due to Knowledge, Skills or Practice		Purpose		Outcome
Measure

												

												

												

				   								

												

												



Gap analysis worksheet: Gap is the difference between the current state of “what is” and the desired state of “What should be or desired”



© 2012 American Nurses Credentialing Center







		Desired state		Current state		Identified gap		Gap due to knowledge, skills or practices		Purpose		Outcome
Measure

		Registered nurse compliance with the Virginia Nurse Practice Act 2012		Registered nurse compliance with the Virginia Nurse Practice Act 2010		Registered nurses  may be out of compliance with new 2012 requirements if unaware of new requirements		Lack of knowledge related to new requirements in Virginia Nurse Practice Act 2012		Registered nurses will comply with requirements in  the Virginia Nurse Practice Act 2012		Registered nurses will successfully pass post-test related to new requirements in Virginia Nurse Practice Act 2012 with score of 80% or higher 



Let’s practice



© 2012 American Nurses Credentialing Center







		Desired state		Current state		Identified gap		Gap due to knowledge, skills or practices		Purpose		Outcome
Measure

		Pediatric patients in respiratory distress are placed on a non-rebreather facemask support that is applied appropriately within 5 minutes of presentation to the Emergency Department 100% of the time		Pediatric patients in respiratory distress are placed on a non-rebreather facemask  support within 5 minutes of presentation to the Emergency Department 100% of the time, but frequently the facemask is not applied appropriately		Skill in applying non-rebreather facemask support for pediatric patients in respiratory distress		Lack of skill in applying a non-rebreather facemask support for pediatric patients in respiratory distress		Registered nurses in the emergency department will apply a non-rebreather facemask support correctly to all pediatric patients in respiratory distress		Successful return demonstration of application of a non-rebreather facemask for pediatric patients in respiratory distress; participants must correctly assess the signs/symptoms of respiratory distress and apply the non-rebreather facemask correctly



Let’s practice



© 2012 American Nurses Credentialing Center







		Desired state		Current state		Identified gap		Gap due to knowledge, skills or practices		Purpose		Outcome
Measure

		100% of patients discharged from the hospital will have discharge instructions provided by a registered nurse		70% of patients discharged from the hospital have discharge instructions provided by a registered nurse		30% of patients discharged from the hospital do not have discharge instructions provided by a registered nurse 		Gap may be due to (planning committee should assess):
?Knowledge –Registered nurses do not know that they are responsible for discharge instructions
? Skills –Registered nurses do not know how to deliver discharge instructions
? Practices -  Registered nurses are not delivering discharge instructions to all patients (why)
		Ensure that all patients  are given discharge instructions by a registered nurse		Number of patients given discharge instructions by a registered nurse/number of all patients discharged from the  surgical floor during the first week in April (by chart audit)



Let’s practice



© 2012 American Nurses Credentialing Center
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Tips for Writing Learning Outcomes.pdf


Course Planning Tip Sheet 


Learning Outcome vs. Learning Objective 


A learning outcome describes the overall purpose or goal from participation in an 
educational activity.  Courses should be planned with a measurable learning outcome 
in mind.  Objectives are used to organize specific topics or individual learning activities 
to achieve the overall learning outcome. The learning outcome is identified from the gap 
analysis. The learning outcome is a reflection of the desired state. 


Current 
State 


Desired 
State 


Identified 
Gap 


Gap due to 
knowledge, 
skill and/or 


practice 


Methods used 
to Identify 


Professional 
Practice Gap 


Learning 
Outcome 


Method of 
Evaluation 


What is 
currently 


happening? 


What 
should be 


happening? 


Difference 
between 


what is and 
what 


should be. 


Why do you 
think the 


current state 
exists? What 


is the 
underlying or 
root cause? 


What evidence 
do you have to 


validate the 
gap exists? 


What do you 
want 


learners to 
be able to do 
as a result of 
participating 


in this 
activity? 


How are you 
going to 
measure 


that 
change? 


*See page 3 for examples of gap analyses with corresponding learning outcomes and evaluation methods.


Objective: Statements that define the expected goal(s) of an educational activity. 
Learning objectives can be used to structure the content of an educational activity. 
Objectives may include tasks such as "list", "discuss" or "state." 


Outcome: A written statement that reflects what the learner will be able to do as a result 
of participating in the educational activity. The outcome addresses the educational 
needs (knowledge, skills, and/or practices) that contribute to the professional practice 
gap and achieving the learning outcome results in narrowing or closing that gap. The 
learning outcome can assess the overall impact of multiple objectives. 


Learning Outcomes


• Are measurable and capable of being
assessed


• Are an outcomes-based approach


• Are Learner-centric


• Are explicit descriptions of what a learner
should know, be able to apply and/or be able
to do as a result of participating in the
educational activity


• Must be based on the desired outcome of
the educational activity


• Frame the context for objectives (why is it
important to “list”, “discuss” or “state”
information?)


• Provide measurable evidence of progress in
closing the practice gap


Revised 5/2016 Page 1 of 5 







Course Planning Tip Sheet 


Learning outcomes connect the identified practice gap with the related 
educational need, while objectives are written as tasks: 


Learning 
Outcome 


Learning 
Objective 


Knowledge:  Demonstrate knowledge of evidence-
based treatment for hypertensive patients by 
passing post-test with score of ≥ 80%. 


List 5 side effects of anti-hypertensive agents. 


Competence/Skill:  Correctly identify required 
actions to manage patients in hypertensive crisis by 
analyzing a case study. 


Discuss risks associated with untreated 
hypertension. 


Performance:  Utilize an evidence-based protocol. State normal range for blood pressure. 


The learning outcome demonstrates the behavior the learner will exhibit at the 
conclusion of the educational activity:  


Learning 
Outcome 


Learning 
Objective 


Knowledge:  At conclusion of  the educational 
activity, participants will self-report knowledge gain 
of effective communication styles using a 5 point 
Likert scale. 


Describe characteristics of effective communication 
styles. 


Competence/Skill:  At conclusion of the educational 
activity, participants will self-report an intent to 
change practice by applying evidence-based 
communication strategies. 


List 5 methods of creating a safe environment for 
holding a confidential conversation. 


Performance:  At 6 month post-program evaluation, 
participants will self-report using SBAR for safe 
patient hand-off communication. 


Define the components of the SBAR patient hand-
off tool. 
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Course Planning Tip Sheet 


Gap Analysis with corresponding Learning Outcome and Evaluation Method 


Example 1 


Current State Desired State Identified Gap 
Gap due to 


knowledge, skill 
and/or practice 


Methods used to 
Identify 


Professional 
Practice Gap 


Learning 
Outcome 


Method of 
Evaluation 


New monitors have 
been purchased for 


the ICU. 


Nurses know how 
to set up and use 


the monitors 
accurately and 


safely. 


Nurses currently do 
not know how to 


use the new 
monitors. 


Knowledge- have 
not had exposure to 
new monitor; do not 
know basic features 
of monitor system 


Skill- don’t know 
how to use the new 


monitor 


Practice- have not 
used the new 


monitor in patient 
care 


The majority of 
nurses in the ICU 


have no experience 
with the new 


monitors; new 
technology 


Nurses will 
successfully 
demonstrate 
knowledge 


related to use 
of new 


monitoring 
system. 


Nurses will 
pass post-test 
with a score of 
90% or greater 


with content 
focused on 
safe use of 


new 
monitoring 


system. 
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Course Planning Tip Sheet 


Example 2 


Current State Desired State Identified Gap 
Gap due to 


knowledge, skill 
and/or practice 


Methods used to 
Identify 


Professional 
Practice Gap 


Learning 
Outcome 


Method of 
Evaluation 


Pediatric patients in 
respiratory distress 


are placed on a 
non-rebreather 


facemask within 5 
minutes of 


presentation to the 
Emergency 


Department 100% 
of the time, but 
frequently the 


facemask is not 
applied correctly. 


Pediatric patients in 
respiratory distress 


are placed on a 
non-rebreather 


facemask applied 
correctly within 5 


minutes of 
presentation to the 


Emergency 
Department 100% 


of the time. 


Frequent 
inappropriate non-


rebreather 
facemask 


application for 
pediatric patients in 
respiratory distress. 


Lack of skill in 
correctly applying 


facemask to 
pediatric patients in 
respiratory distress. 


Direct observation by 
Clinical Nurse 


Specialist; 
comments from 


respiratory therapist 
in ED; comments 
from ED medical 


staff 


Registered 
Nurses in the 
Emergency 
Department 
will apply a 


non-
rebreather 
facemask 


correctly to all 
pediatric 


patients in 
respiratory 
distress. 


Successful 
return 


demonstration 
of application 


of a non-
rebreather 


facemask for 
pediatric 


patients in 
respiratory 
distress. 


Example 3 


Current State Desired State Identified Gap 
Gap due to 


knowledge, skill 
and/or practice 


Methods used to 
Identify 


Professional 
Practice Gap 


Learning 
Outcome 


Method of 
Evaluation 


40% of patients 65 
and older in our 


community health 
clinic are receiving 
the pneumococcal 
vaccine consistent 


with national 
guidelines. 


100% of patients 65 
and older in our 


community health 
clinic receive the 
pneumococcal 


vaccine consistent 
with national 
guidelines. 


60% of patients 65 
and older in our 


community health 
clinic are not 
receiving the 


pneumococcal 
vaccine consistent 


with national 
guidelines. 


Knowledge – 
unaware of 


updated 
guidelines. 


Chart audit; 75% of 
nurses report they 


are not familiar with 
updated national 
guidelines and 


therefore were not 
providing 


information about 
the vaccine 


Registered 
nurses will 


demonstrate they 
know the updated 


vaccine 
recommendations 
for all patients 65 


and older 


Complete 
post-test with 
passing rate 


of 80% or 
greater 
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Course Planning Tip Sheet 


Example 4 


Current State Desired State Identified Gap 
Gap due to 


knowledge, skill 
and/or practice 


Methods used to 
Identify 


Professional 
Practice Gap 


Learning 
Outcome 


Method of 
Evaluation 


Nurses are 
unfamiliar with the 


process of 
scholarly 


publication. 


Nurses are aware 
with the process of 


scholarly 
publication. 


Nurses have not 
been educated 


about the steps for 
manuscript 


development and 
submission. 


Knowledge- nurses 
do not know the 


steps for manuscript 
development and 


submission. 


Skill- nurses do not 
know how to submit 


a manuscript to a 
journal for 


publication. 


Needs assessment 
showed that 70% of 
nurses reported low 
levels of knowledge 
and confidence with 


writing and 
publication process; 
Number of nursing 


publications are 
below organizational 


target. 


Nurses have 
increased 
knowledge 


and 
confidence of 
the publication 
process and 


submit 
manuscripts 


for 
publication. 


Nurses will 
self-report 
increased 
knowledge 


and 
confidence of 
the publication 


process on 
post course 
evaluation. 


References: 


1. 2015 ANCC Primary Accreditation Provider Application Manual.
2. California Board of Registered Nursing, Title 16.
3. Keating, S. (2011).  Curriculum development and evaluation in nursing.  New York, NY: Springer Publishing Company.
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[bookmark: Slide_Number_1]Toolkit for the Standards for Integrity and Independence in Individual Activity Approval (IAAs)

The ANCC is pleased to provide this toolkit of resources to assist accredited approvers in transitioning their IAAs to the new Standards for Integrity and Independence. For this initial collection of tools, we have focused on Standard 1: Ensure Content is Valid and Standard 3: Identify, Mitigate, and Disclose Relevant Financial Relationships. These two standards are applicable to all IAAs. Implementation of the standards is not optional but use of these resources is completely optional. Many accredited approvers have their own policies, procedures, forms, and mechanisms to facilitate the planning and delivery of approved education—as you review your own practices, you may wish to check them against these resources to ensure you are positioned to meet the accreditation standards.



We look forward to working with the NCPD Accredited Approver community to create and refine additional tools, as necessary. As always, we remain available for questions and assistance! Contact us at [foundation@msnurses.org]





Page 1 of 8

Adapted from the Toolkit for the Standards for Integrity and Independence in Accredited Continuing Education © 2020 by the Accreditation Council for Continuing Medical Education (ACCME®)



Key Steps



Overview of the 3-step process to identify, mitigate, and disclose relevant financial relationships.


Sample Letter



Language you can use to explain to prospective planners and faculty why financial relationship information is collected.







Template



Compare your process or forms to this sample template to collect the right information about financial relationships.


Worksheet



Step-by-step process for identifying and mitigating relevant financial relationships.











Examples



Sample language that shows you how to communicate disclosure to learners.




Guidance



An example of how to enlist help from planners and faculty to ensure that clinical content is valid.











Template



An example of a tool to facilitate peer review to ensure that clinical content is valid.


Quick Tool



Use this sample tool to simplify educational planning when identification, mitigation, and disclosure are not required.



[bookmark: Slide_Number_2]Key Steps for the Identification, Mitigation, and Disclosure of Relevant Financial Relationships

Note for ANCC Accredited Approver Program Director or Nurse Planners for IAAs

If any of the following statements apply to the education, you do not need to identify, mitigate, or disclose relevant financial relationships for this approved continuing education:

· It will only address a non-clinical topic (e.g., leadership, precepting or communication skills training).

STEP 1: Before you begin planning your education, collect information from all members of the planning committee, and all faculty, and others who would be in positions to control content. Ask them to provide information about all their financial relationships with ineligible companies over the previous 24 months. There is no minimum financial threshold; individuals must disclose all financial relationships, regardless of the amount, with ineligible companies.

· Ensure you use this definition: Ineligible companies are those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.

· Hint: Use the Template for Collecting Information about All Financial Relationships from Planning committee,, Faculty, and Others.

STEP 2: Review all relationships and exclude owners and employees of ineligible companies from participating as a nurse planner, and faculty, or other roles unless the educational activity meets one of the exceptions listed below.

· If the exception(s) exists for members of the planning committee, and all faculty, and others who would be in positions to control content – go to step 3.

There are only three exceptions that allow for owners and/or employees of ineligible companies to participate as planners or faculty in approved continuing education.

1. When the content of the activity is not related to the business lines or products of their employer/company.

2. When the content of the approved activity is limited to basic science research, such as pre-clinical research and drug discovery, or the methodologies of research, and they do not make care recommendations.

3. When they are participating as technicians to teach the safe and proper use of medical devices, and do not recommend whether or when a device is used.

STEP 3: Determine which financial relationships are relevant to the content of the continuing education activity, mitigate those relevant financial relationships to prevent commercial bias, and disclose the presence or absence of all relevant financial relationships to learners prior to the activity.



A	Determine relevant financial relationships for all who will be in control of educational content.

Financial relationships are relevant if the following three conditions are met for the individual who will control content of the education:

· A financial relationship, in any amount, exists between the person in control of content and an ineligible company.

· The financial relationship existed during the past 24 months.

· The content of the education is related to the products of an ineligible company with whom the person has a financial relationship.



C	Before the learner engages in the education, disclose to learners the presence or absence of relevant financial relationships for all persons in control of content.

Hint: Use the Examples of Communicating Disclosure to Learners to share all of the appropriate information before the activity.

B	Mitigate relevant financial relationships prior to individuals assuming their roles in the educational activity.

Hint: Use the Worksheet for the Identification and Mitigation of Relevant Financial Relationships of Planners, Faculty, and Others to implement mitigation strategies appropriate to their role(s) in the educational activity.











Adapted from the Toolkit for the Standards for Integrity and Independence in Accredited Continuing Education © 2020 by the Accreditation Council for Continuing Medical Education (ACCME®)
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[bookmark: Slide_Number_3]OPTIONAL Sample Letter to Explain Why Financial Relationship Information is Collected



Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

If any of the following statements apply to the education, you do not need to identify, mitigate, or disclose relevant financial relationships for this approved continuing education and the sample letter is NOT needed:

· It will only address a non-clinical topic (e.g., leadership or communication skills training).

At the beginning of your planning process, YOU MAY use the sample language below to communicate with prospective planners, faculty, and others who may be in control of content for the educational activity. It is important to identify financial relationships before activity planning begins so that relevant financial relationships can be mitigated in a manner that is appropriate to each person’s role.







Dear Prospective Planning Committee/Faculty Member:

We are looking forward to having the opportunity to include you as a <proposed role for person—e.g., planner, faculty, reviewer, etc.…>for the activity that we are submitting for approval to award nursing contact hours, <Insert activity title or working title and date/location information, if appropriate>.

Why am I receiving this communication?

We appreciate your help in partnering with us to follow accreditation guidelines and help us create high- quality education that is independent of commercial interest/ineligible organization influence. In order to participate as a person who will be able to control the educational content of this approved CE activity, we ask that you disclose all financial relationships with any ineligible companies that you have had over the past 24 months. We define ineligible companies as those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. There is no minimum financial threshold; you must disclose all financial relationships, regardless of the amount, with ineligible companies. We ask you to disclose regardless of whether you view the financial relationships as relevant to the education. For more information on the Standards for Integrity and Independence in Accredited Continuing Education, please visit accme.org/standards.

Why do we collect this information?

Since healthcare professionals serve as the trusted authorities when advising patients, they must protect their learning environment from industry influence to ensure they remain true to their ethical commitments. Many healthcare professionals have financial relationships with ineligible companies. By identifying and mitigating relevant financial relationships, we work together to create a protected space to learn, teach, and engage in scientific discourse, free from influence from organizations that may have an incentive to insert commercial bias into education.

What are the next steps in this process?

After we receive your disclosure information, we will review it to determine whether your financial relationships are relevant to the education. Please note: the identification of relevant financial relationships does not necessarily mean that you are unable to participate in the planning and implementation of this educational activity. Rather, the accreditation standards require that relevant financial relationships are mitigated before you assume your role in this activity.

To help us meet these expectations, please use the form we have provided to share all financial relationships you have had with ineligible companies during the past 24 months. This information is necessary in order for us to be able to move to the next steps in planning this continuing education activity.

If you have questions about these expectations, please contact us at [insert IAA contact information]
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[bookmark: _Hlk97716778][bookmark: Slide_Number_4]Template for Collecting Information about All Financial Relationships from Nurse Planners, Content Expert, Faculty, and Others

		To be completed by Nurse Planner or designee:



Name of Individual /credentials Example Dr. Jones Phd, MSN, BSN







Title of NCPD Activity:

Care of IV sites







Date and location of NCPD activity:

June 30, 2021

		

Individual’s prospective role(s) in NCPD activity

[image: ]    Identify the prospective role(s) that this person may have in the planning and delivery of this education (choose all that

apply)

Nurse Planner Content Expert

      Teacher, Instructor, Faculty Author, Writer

Content Reviewer

Other	_

		



		As the nurse planner, content expert or faculty member or other, we ask for your help in protecting our learning environment from industry influence. Please complete the form below and return it to	Contact Name/email	by	Date	.



The Standards for Integrity and Independence require that we disqualify individuals who refuse to provide this information from involvement in the planning and implementation of approved continuing education. Thank you for your diligence and assistance. If you have questions, please contact us at	Contact Name/email	.



		To be Completed by Nurse Planner, Faculty, or Others Who May Control Educational Content

Please disclose all financial relationships that you have had in the past 24 months with ineligible companies (see definition below).

For each financial relationship, enter the name of the ineligible company and the nature of the financial relationship(s). There is no minimum financial threshold; we ask that you disclose all financial relationships, regardless of the amount, with ineligible companies. You should disclose all financial relationships regardless of the potential relevance of each relationship to the education.



		Enter the Name of Ineligible Company

An ineligible company is any entity whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.

For specific examples of ineligible companies visit accme.org/standards.

		Enter the Nature of Financial Relationship

Examples of financial relationships include employee, researcher, consultant, advisor, speaker, independent contractor (including contracted research), royalties or patent beneficiary, executive role, and ownership interest. Individual stocks and stock options MUST be disclosed; diversified mutual funds do not need to be disclosed.

Research funding from ineligible companies MUST be disclosed by the principal or named investigator even if that individual’s institution receives the research grant and manages the funds.

		Has the Relationship Ended?

If the financial relationship existed during the last 24 months, but has now ended, please check the box in this column. This will help the education staff determine if any mitigation steps need to be taken.



		Example: IV Company

		RN Research Coordinator and Educator

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		In the past 24 months, I have not had any financial relationships with any ineligible companies.



		I attest that the above information is correct as of this date of submission.

		Date



		[image: ]    Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

Use this template to collect all relevant financial relationships of prospective planners, faculty, and others who may control educational content before they assume their role in the education. As an alternative to collecting disclosure information for each activity, if your planners and faculty are a set group of individuals, you might choose to collect this information on an annual or periodic basis and ask the individuals to update if any information changes during the year.







Adapted from the Toolkit for the Standards for Integrity and Independence in Accredited Continuing Education © 2020 by the Accreditation Council for Continuing Medical Education (ACCME®)

Page 6 of 9



[bookmark: Slide_Number_5]NURSE PLANNER’S Worksheet for the Mitigation of Identified Relevant Financial Relationships of Nurse Planners, Content Experts, Faculty, and Others



Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

Use this sample worksheet to identify and mitigate relevant financial relationships that you have identified for planners, faculty, and others who will control educational content for your education activity. Please make sure that (1) the mitigation strategy is appropriate to the person’s role in the activity, and (2) that mitigation is implemented before each person takes on their role.





		STEP 1: Review collected information about financial relationships and exclude owners or employees of ineligible companies from participating as planners or faculty.

After collecting all financial relationships from prospective planners, faculty, and others, exclude any persons who are owners or employees of ineligible companies. Ineligible companies are those whose primary business is producing, marketing, selling, re- selling, or distributing healthcare products used by or on patients.

· For information about exceptions to this exclusion, refer to page 2, step 2 for exceptions or the accme.org/standards.



		STEP 2: Determine relevant financial relationships.

Review the information for all persons not excluded in Step 1 and determine whether each person’s financial relationships with ineligible companies are relevant to the content of the education you are planning. Financial relationships are relevant if the following three conditions are met for the prospective person who will control content of the education:



· A financial relationship, in any amount, exists between the person in control of content and an ineligible company.

· The financial relationship existed during the past 24 months.

· The content of the education is related to the products of an ineligible company with whom the person has a financial relationship.



		STEP 3: Choose a mitigation strategy for each person who has a relevant financial relationship and

implement that strategy before the person assumes their role.

Using the lists below, identify which mitigation strategy(ies) will be used for all persons with relevant financial relationships who control the educational content of the educational activity. You may select multiple strategies but be sure to use strategies appropriate to the role(s) that each person has. You can also identify your own strategies for mitigation.

Mitigation steps for planners (choose at least one)	Mitigation steps for faculty and others (choose at least one)

· Divest the financial relationship	✓ Divest the financial relationship

· Recusal from controlling aspects of planning and content	✓ Peer review of content by persons without relevant financial with which there is a financial relationship		relationships

· Peer review of planning decisions by persons without relevant	✓ Attest that clinical recommendations are evidence-based and financial relationships		free of commercial bias (e.g., peer-reviewed literature, adhering to

· Use other methods – make sure you describe the method	evidence-based practice guidelines)

· Use other methods – make sure you describe the method



		Step 4: Document the mitigation strategy(ies) you used for each person with a relevant financial relationship.



		A

		B

		C

		D



		NAME OF PERSON

		ROLE(S) IN ACTIVITY

		STEP(S) TAKEN TO MITIGATE RELEVANT FINANCIAL RELATIONSHIP

		DATE IMPLEMENTED



		Example: Dr. Jones Phd, MSN, BSN

		Planning Committee member / speaker

		Peer review of content by persons without relevant financial relationships

		

June 1, 2021



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







[bookmark: Slide_Number_6]Examples of Communicating Disclosure to Learners“Ruth Hopkins, Dr. Maryam Elbaz, and Ken Sanders, authors of this educational activity, have no relevant financial relationship(s) with ineligible companies to disclose.”

“Xin Lee, FNP, faculty for this educational event, has no relevant financial relationship(s) with ineligible companies to disclose.”



Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

If any of the following statements apply to the education, you do not need to identify, mitigate, or disclose relevant financial relationships for this approved continuing education:

· It will only address a non-clinical topic (e.g., leadership or communication skills training).

· You may use the sample language below as evidence of information disclosed to learners in the activity file. Disclosure must be provided to learners before engaging with the approved education.









What gets disclosed to learners before the educational activity?



If there are NO relevant financial relationships:

Inform learners that nurse planners, content experts’, faculty, and others in control of content (either individually or as a group) have no relevant financial relationships with ineligible companies.

· Remember that you do not need to make disclosures for the 3 exceptions noted above



If there ARE relevant financial relationships:

Disclose name(s) of the individuals, name of the ineligible company(ies) with which they have a relevant financial relationship(s), the nature of the relationship(s), and a statement that all relevant financial relationships have been mitigated.



EXAMPLES:	EXAMPLES:











































NOTE:“None of the planning committee for this educational activity have relevant financial relationship(s) to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.”

Nicolas Garcia, faculty for this educational event, is on the speakers’ bureau for XYZ Device Company.



Dr. Yvonne Gbeho, faculty, for this educational event, has received a research grant from ABC Pharmaceuticals.



All of the relevant financial relationships listed for these individuals have been mitigated.



· If commercial support is received, the IAA provider must also disclose to the learners the name(s) of the ineligible company(ies) that gave the commercial support, and the nature of the support if it was in-kind, prior to the learners engaging in the education.

· Disclosure to learners must not include ineligible companies’ corporate or product logos, trade names, or product group messages.

· It may be helpful to include definitions of terms to learners to support their understanding of your processes (e.g., ineligible companies, relevant financial relationships, etc…)



[bookmark: Slide_Number_7]OPTIONAL: Guidance for Nurse Planners, Authors, and Faculty: Ensuring that Clinical Content is Valid

Note for Nurse Planner for IAAs

Use this sample template to communicate expectations to content experts, authors, and speakers/faculty about ensuring valid clinical content for approved education. For more information about these expectations, see Standard 1 of the Standards for Integrity and Independence at accme.org/standards.





Dear Prospective Planning Committee/Faculty Member:



As an important contributor for the educational activity to be submitted for approval, we would like to enlist your help to ensure that educational content is fair and balanced, and that any clinical content presented supports safe, effective patient care. This includes the expectations that:

· All recommendations for patient care in approved continuing education must be based on current science, evidence, and clinical reasoning, while giving a fair and balanced view of diagnostic and therapeutic options.

· All scientific research referred to, reported, or used in approved education in support or justification of a patient care recommendation must conform to the generally accepted standards of experimental design, data collection, analysis, and interpretation.

· Although approved continuing education is an appropriate place to discuss, debate, and explore new and evolving topics, these areas need to be clearly identified as such within the program and individual presentations. It is the responsibility of the activity provider to facilitate engagement with these topics without advocating for, or promoting, practices that are not, or not yet adequately based on current science, evidence, and clinical reasoning.

· Content cannot be included in approved education if it advocates for unscientific approaches to diagnosis or therapy, or if the education promotes recommendations, treatment, or manners of practicing healthcare that are determined to have risks or dangers that outweigh the benefits or are known to be ineffective in the treatment of patients.

These expectations are drawn from Standard 1 of the Standards for Integrity and Independence in Accredited Continuing Education. For more information, see accme.org/standards. If we can help you to understand and/or apply these strategies to your education, please contact us at at [insert IAA contact information]

Please consider using these strategies to help us support the development of valid, relevant high-quality education.

Consider using the following best
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practices when presenting clinical content in approved CE:



· Clearly describe the level of evidence on which the presentation is based and provide enough information about data (study dates, design, etc.) to enable learners to assess research validity.



· Ensure that, if there is a range of evidence, that the credible sources cited present a balanced view of the evidence.



· If clinical recommendations will be made, include balanced information on all available and relevant therapeutic options.



· Address any potential risks or adverse effects that could be caused with any clinical recommendations.


Although approved CE is an appropriate place to discuss, debate, and explore new and evolving topics, presenting topics or treatments with a lower (or absent) evidence base should include the following strategies:

· Facilitate engagement with these topics without advocating for, or promoting, practices that are not, or not yet adequately based on current science, evidence, and clinical reasoning

· Construct the activity as a debate or dialogue. Identify other faculty who represent a range of opinions and perspectives; presentations should include a balanced, objective view of research and treatment options.

· Teach about the merits and limitations of a therapeutic or diagnostic approach rather than how to use it.

· Identify content that has not been accepted as scientifically meritorious by regulatory and other authorities, or when the material has not been included in scientifically accepted guidelines or published in journals with national or international stature.

· Clearly communicate the learning outcomes for the activity to learners (e.g., “This activity will teach you about how your patients may be using XX therapy and how to answer their questions. It will not teach you how to administer XX therapy”).



[bookmark: Slide_Number_8]OPTIONAL:  NURSE PLANNER Template for Peer Review or Content Review: Ensuring that Clinical Content is Valid

Note: Planning Committee must have a Nurse Planner and a Content Expert.

Please answer the following questions regarding the clinical content of the education.
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Are recommendations for patient care based on current science, evidence, and clinical reasoning, while giving a fair and balanced view of diagnostic and therapeutic options? [Standards for Integrity and Independence 1.1]



Comments:

· 
Yes

· No













Does all scientific research referred to, reported, or used in this educational activity in support or justification of a patient care recommendation conform to the generally accepted standards of experimental design, data collection, analysis, and interpretation? [Standards for Integrity and Independence 1.2]

· 
Yes

· No





Comments:











Are new and evolving topics for which there is a lower (or absent) evidence base, clearly identified as such within the education and individual presentations? [Standards for Integrity and Independence 1.3]



Comments:









Does the educational activity avoid advocating for, or promoting, practices that are not, or not yet, adequately based on current science, evidence, and clinical reasoning? [Standards for Integrity and Independence 1.3]

· 
Yes

· No











· Yes

· No





Comments:











Does the activity exclude any advocacy for, or promotion of, unscientific approaches to diagnosis or therapy, or recommendations, treatment, or manners of practicing healthcare that are determined to have risks or dangers that outweigh the benefits or are known to be ineffective in the treatment of patients? [Standards for Integrity and Independence 1.4]

· 
Yes

· No





Comments:











Note for the Nurse Planner for IAAs



One strategy to ensure the clinical content validity of approved continuing education is to allow external (peer) review by persons with appropriate clinical expertise and no relevant financial relationships with ineligible companies, defined as those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. The questions above direct reviewers to share feedback about each of the requirements that comprise Standard 1 in the Standards for Integrity and Independence. For more information, see accme.org/standards.
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guide for engaging teaching strategies.pdf


Guide for Presenters to Engage Learners: 
 


 Basic Overview for guiding presenters to engage learners  


o Focus on developing educational activities that will address the learners’ 


particular needs. 


o Learners will feel more engaged if they are learning about a topic that is relative 


and credible.  


o Learners need to be stimulated and motivated in the learning environment. This 


can be accomplished through a myriad of techniques using technology and/or 


interactive methods. 


 Twitter 


 Polling 


 Think, pair, share 


 Group work 


 Reflection  


o Learners are more apt to change their current behaviors/ practices if they feel 


motivated and engaged. 


o Identifying the appropriate target audience will help the activity to be more 


meaningful for the learners. 


 Get to know your audience 


 This can be accomplished by reviewing registration demographics 


prior to the activity or asking demographic questions at the 


beginning of the activity  


o Engagement/evaluation strategies include: 


 Asses Knowledge (knows) 


 Simple knowledge tests (multiple choice or similar) 


 Assess Skills (knows how) 


 Case studies/ extended matching multiple choice 


 Case presentations 


 Essay questions 


 Assess Practice (shows/does) 


 Simulation (objective structured clinical examination) 


 Observation in the clinical setting 


 


 Learner Engagement Strategies 


 


There are many effective ways to engage adult learners.  







o Thaigi developed Universal Principles of Adult Learners 


(https://pedialink.aap.org/File%20Library/About%20AAP%20CME/Gaps-and-


Needs-Assessment-Information.pdf). 


A. Principle of Relevance 


a. Develop educational activities that the learners can relate to 


in their everyday work environment. Educational activities 


should be relevant to the needs of the learners.  


B. Principle of Previous Experience 


a. Try to expand upon what the learners already know. It may be 


helpful to collect information beforehand to gauge where the 


learners currently are.  


C. Principle of Self Direction 


a. Allow the learners to be involved. Participants will gain more 


from the activity if they are actively involved, and not just 


passively listening.  


D. Principle of Expectations 


a. Help learners develop realistic expectations. They will 


probably not walk away from an educational activity being an 


expert in what they just learned. It will take time to 


implement changes in practice.  


E. Principle of Self-Image 


a. Provide learners with reassurance and motivation.  


F. Principle of Active Learning  


a. Learners will retain more knowledge when they are actively 


participating verses passively listening to a speaker.   


G. Principle of Practice and Feedback 


a. Provide the learners with constructive feedback.  


H. Principle of Individual Differences 


a. Try to incorporate a variety of different teaching methods so 


as to engage all types of learners. 


 


 Helpful Strategies for Presenters 


o Challenge learners to focus on one or more learning outcomes for the entire 


activity. 


 Ask the learners to ask themselves “what do I want to walk away that will 


impact my practice or improve my practice?” 


 OR “What is the one thing you want to learn (KNOW) or be able to do 


(APPLY) when you leave this session?” 



https://pedialink.aap.org/File%20Library/About%20AAP%20CME/Gaps-and-Needs-Assessment-Information.pdf

https://pedialink.aap.org/File%20Library/About%20AAP%20CME/Gaps-and-Needs-Assessment-Information.pdf





o Participants will have varying degrees of applicability as it relates to their overall 


engagement. Not all learners are actively engaged, individually or collectively, at 


the same time. 


o Plan ahead for appropriate and purposeful strategies to actively engage learners: 


 Plan ahead to CHANGE your plan- be flexible and adaptable to the 


learner  


 Adding engagement strategies as time fillers or because they are “fun” or 


“because I have to do something” rarely works. 


 


References: 


Bryson, J.D. (2013) Engaging adult learners: philosophy, principles, and practices. 


 Retrieved from http://norhterc.on.ca/leid/docs/engagingadultlearners.pdf.  


 


Lieb, S. (2012). Principles of adult learning. Retrieved from http://carrie-e.starlogic.com/ 


 Handouts/Rotterdam2012Eu Coaches Conf2 Rott Day 1 A4.pdf.  


 


Training adult learners: how to reach and engage your audience. (2012). National Rural  


 Transit Assistance Program. Retrieved from http://demopro.nationalrtap.org/resources/ 


 Technical Briefs/634889442654948025 Adult Learners Tecnhical.pdf.  


 


Wood, B. (2010). Twelve universal principles of adults as learners. Chapter Connections, 78, 


 Retrieved from https://pedialink.aap.org/File%20Library/About%20APP%20% 


Gaps-and-Needs-Assessment-Information.pdf.  
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Planning Table 

		Topic or Name of Presentation: 





		CONTENT

(Topics)

		TIME

FRAME (if live)

		PRESENTER/ AUTHOR

		TEACHING METHODS/LEARNER ENGAGEMENT STRATEGIES



		Provide an outline of the content

		Approximate time required for content

		List the Author

		List the learner engagement strategies to be used by Faculty, Presenters, Authors



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		List the evidence-based references used for developing this educational activity:
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[bookmark: Slide_Number_1]Toolkit for the Standards for Integrity and Independence in Individual Activity Approval (IAAs)

The ANCC is pleased to provide this toolkit of resources to assist accredited approvers in transitioning their IAAs to the new Standards for Integrity and Independence. For this initial collection of tools, we have focused on Standard 1: Ensure Content is Valid and Standard 3: Identify, Mitigate, and Disclose Relevant Financial Relationships. These two standards are applicable to all IAAs. Implementation of the standards is not optional but use of these resources is completely optional. Many accredited approvers have their own policies, procedures, forms, and mechanisms to facilitate the planning and delivery of approved education—as you review your own practices, you may wish to check them against these resources to ensure you are positioned to meet the accreditation standards.



We look forward to working with the NCPD Accredited Approver community to create and refine additional tools, as necessary. As always, we remain available for questions and assistance! Contact us at [foundation@msnurses.org]
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Key Steps



Overview of the 3-step process to identify, mitigate, and disclose relevant financial relationships.


Sample Letter



Language you can use to explain to prospective planners and faculty why financial relationship information is collected.







Template



Compare your process or forms to this sample template to collect the right information about financial relationships.


Worksheet



Step-by-step process for identifying and mitigating relevant financial relationships.











Examples



Sample language that shows you how to communicate disclosure to learners.




Guidance



An example of how to enlist help from planners and faculty to ensure that clinical content is valid.











Template



An example of a tool to facilitate peer review to ensure that clinical content is valid.


Quick Tool



Use this sample tool to simplify educational planning when identification, mitigation, and disclosure are not required.



[bookmark: Slide_Number_2]Key Steps for the Identification, Mitigation, and Disclosure of Relevant Financial Relationships

Note for ANCC Accredited Approver Program Director or Nurse Planners for IAAs

If any of the following statements apply to the education, you do not need to identify, mitigate, or disclose relevant financial relationships for this approved continuing education:

· It will only address a non-clinical topic (e.g., leadership, precepting or communication skills training).

STEP 1: Before you begin planning your education, collect information from all members of the planning committee, and all faculty, and others who would be in positions to control content. Ask them to provide information about all their financial relationships with ineligible companies over the previous 24 months. There is no minimum financial threshold; individuals must disclose all financial relationships, regardless of the amount, with ineligible companies.

· Ensure you use this definition: Ineligible companies are those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.

· Hint: Use the Template for Collecting Information about All Financial Relationships from Planning committee,, Faculty, and Others.

STEP 2: Review all relationships and exclude owners and employees of ineligible companies from participating as a nurse planner, and faculty, or other roles unless the educational activity meets one of the exceptions listed below.

· If the exception(s) exists for members of the planning committee, and all faculty, and others who would be in positions to control content – go to step 3.

There are only three exceptions that allow for owners and/or employees of ineligible companies to participate as planners or faculty in approved continuing education.

1. When the content of the activity is not related to the business lines or products of their employer/company.

2. When the content of the approved activity is limited to basic science research, such as pre-clinical research and drug discovery, or the methodologies of research, and they do not make care recommendations.

3. When they are participating as technicians to teach the safe and proper use of medical devices, and do not recommend whether or when a device is used.

STEP 3: Determine which financial relationships are relevant to the content of the continuing education activity, mitigate those relevant financial relationships to prevent commercial bias, and disclose the presence or absence of all relevant financial relationships to learners prior to the activity.



A	Determine relevant financial relationships for all who will be in control of educational content.

Financial relationships are relevant if the following three conditions are met for the individual who will control content of the education:

· A financial relationship, in any amount, exists between the person in control of content and an ineligible company.

· The financial relationship existed during the past 24 months.

· The content of the education is related to the products of an ineligible company with whom the person has a financial relationship.



C	Before the learner engages in the education, disclose to learners the presence or absence of relevant financial relationships for all persons in control of content.

Hint: Use the Examples of Communicating Disclosure to Learners to share all of the appropriate information before the activity.

B	Mitigate relevant financial relationships prior to individuals assuming their roles in the educational activity.

Hint: Use the Worksheet for the Identification and Mitigation of Relevant Financial Relationships of Planners, Faculty, and Others to implement mitigation strategies appropriate to their role(s) in the educational activity.
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[bookmark: Slide_Number_3]OPTIONAL Sample Letter to Explain Why Financial Relationship Information is Collected



Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

If any of the following statements apply to the education, you do not need to identify, mitigate, or disclose relevant financial relationships for this approved continuing education and the sample letter is NOT needed:

· It will only address a non-clinical topic (e.g., leadership or communication skills training).

At the beginning of your planning process, YOU MAY use the sample language below to communicate with prospective planners, faculty, and others who may be in control of content for the educational activity. It is important to identify financial relationships before activity planning begins so that relevant financial relationships can be mitigated in a manner that is appropriate to each person’s role.







Dear Prospective Planning Committee/Faculty Member:

We are looking forward to having the opportunity to include you as a <proposed role for person—e.g., planner, faculty, reviewer, etc.…>for the activity that we are submitting for approval to award nursing contact hours, <Insert activity title or working title and date/location information, if appropriate>.

Why am I receiving this communication?

We appreciate your help in partnering with us to follow accreditation guidelines and help us create high- quality education that is independent of commercial interest/ineligible organization influence. In order to participate as a person who will be able to control the educational content of this approved CE activity, we ask that you disclose all financial relationships with any ineligible companies that you have had over the past 24 months. We define ineligible companies as those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. There is no minimum financial threshold; you must disclose all financial relationships, regardless of the amount, with ineligible companies. We ask you to disclose regardless of whether you view the financial relationships as relevant to the education. For more information on the Standards for Integrity and Independence in Accredited Continuing Education, please visit accme.org/standards.

Why do we collect this information?

Since healthcare professionals serve as the trusted authorities when advising patients, they must protect their learning environment from industry influence to ensure they remain true to their ethical commitments. Many healthcare professionals have financial relationships with ineligible companies. By identifying and mitigating relevant financial relationships, we work together to create a protected space to learn, teach, and engage in scientific discourse, free from influence from organizations that may have an incentive to insert commercial bias into education.

What are the next steps in this process?

After we receive your disclosure information, we will review it to determine whether your financial relationships are relevant to the education. Please note: the identification of relevant financial relationships does not necessarily mean that you are unable to participate in the planning and implementation of this educational activity. Rather, the accreditation standards require that relevant financial relationships are mitigated before you assume your role in this activity.

To help us meet these expectations, please use the form we have provided to share all financial relationships you have had with ineligible companies during the past 24 months. This information is necessary in order for us to be able to move to the next steps in planning this continuing education activity.

If you have questions about these expectations, please contact us at [insert IAA contact information]
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[bookmark: _Hlk97716778][bookmark: Slide_Number_4]Template for Collecting Information about All Financial Relationships from Nurse Planners, Content Expert, Faculty, and Others

		To be completed by Nurse Planner or designee:



Name of Individual /credentials Example Dr. Jones Phd, MSN, BSN







Title of NCPD Activity:

Care of IV sites







Date and location of NCPD activity:

June 30, 2021

		

Individual’s prospective role(s) in NCPD activity

[image: ]    Identify the prospective role(s) that this person may have in the planning and delivery of this education (choose all that

apply)

Nurse Planner Content Expert

      Teacher, Instructor, Faculty Author, Writer

Content Reviewer

Other	_

		



		As the nurse planner, content expert or faculty member or other, we ask for your help in protecting our learning environment from industry influence. Please complete the form below and return it to	Contact Name/email	by	Date	.



The Standards for Integrity and Independence require that we disqualify individuals who refuse to provide this information from involvement in the planning and implementation of approved continuing education. Thank you for your diligence and assistance. If you have questions, please contact us at	Contact Name/email	.



		To be Completed by Nurse Planner, Faculty, or Others Who May Control Educational Content

Please disclose all financial relationships that you have had in the past 24 months with ineligible companies (see definition below).

For each financial relationship, enter the name of the ineligible company and the nature of the financial relationship(s). There is no minimum financial threshold; we ask that you disclose all financial relationships, regardless of the amount, with ineligible companies. You should disclose all financial relationships regardless of the potential relevance of each relationship to the education.



		Enter the Name of Ineligible Company

An ineligible company is any entity whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.

For specific examples of ineligible companies visit accme.org/standards.

		Enter the Nature of Financial Relationship

Examples of financial relationships include employee, researcher, consultant, advisor, speaker, independent contractor (including contracted research), royalties or patent beneficiary, executive role, and ownership interest. Individual stocks and stock options MUST be disclosed; diversified mutual funds do not need to be disclosed.

Research funding from ineligible companies MUST be disclosed by the principal or named investigator even if that individual’s institution receives the research grant and manages the funds.

		Has the Relationship Ended?

If the financial relationship existed during the last 24 months, but has now ended, please check the box in this column. This will help the education staff determine if any mitigation steps need to be taken.



		Example: IV Company

		RN Research Coordinator and Educator

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		In the past 24 months, I have not had any financial relationships with any ineligible companies.



		I attest that the above information is correct as of this date of submission.

		Date



		[image: ]    Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

Use this template to collect all relevant financial relationships of prospective planners, faculty, and others who may control educational content before they assume their role in the education. As an alternative to collecting disclosure information for each activity, if your planners and faculty are a set group of individuals, you might choose to collect this information on an annual or periodic basis and ask the individuals to update if any information changes during the year.
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[bookmark: Slide_Number_5]NURSE PLANNER’S Worksheet for the Mitigation of Identified Relevant Financial Relationships of Nurse Planners, Content Experts, Faculty, and Others



Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

Use this sample worksheet to identify and mitigate relevant financial relationships that you have identified for planners, faculty, and others who will control educational content for your education activity. Please make sure that (1) the mitigation strategy is appropriate to the person’s role in the activity, and (2) that mitigation is implemented before each person takes on their role.





		STEP 1: Review collected information about financial relationships and exclude owners or employees of ineligible companies from participating as planners or faculty.

After collecting all financial relationships from prospective planners, faculty, and others, exclude any persons who are owners or employees of ineligible companies. Ineligible companies are those whose primary business is producing, marketing, selling, re- selling, or distributing healthcare products used by or on patients.

· For information about exceptions to this exclusion, refer to page 2, step 2 for exceptions or the accme.org/standards.



		STEP 2: Determine relevant financial relationships.

Review the information for all persons not excluded in Step 1 and determine whether each person’s financial relationships with ineligible companies are relevant to the content of the education you are planning. Financial relationships are relevant if the following three conditions are met for the prospective person who will control content of the education:



· A financial relationship, in any amount, exists between the person in control of content and an ineligible company.

· The financial relationship existed during the past 24 months.

· The content of the education is related to the products of an ineligible company with whom the person has a financial relationship.



		STEP 3: Choose a mitigation strategy for each person who has a relevant financial relationship and

implement that strategy before the person assumes their role.

Using the lists below, identify which mitigation strategy(ies) will be used for all persons with relevant financial relationships who control the educational content of the educational activity. You may select multiple strategies but be sure to use strategies appropriate to the role(s) that each person has. You can also identify your own strategies for mitigation.

Mitigation steps for planners (choose at least one)	Mitigation steps for faculty and others (choose at least one)

· Divest the financial relationship	✓ Divest the financial relationship

· Recusal from controlling aspects of planning and content	✓ Peer review of content by persons without relevant financial with which there is a financial relationship		relationships

· Peer review of planning decisions by persons without relevant	✓ Attest that clinical recommendations are evidence-based and financial relationships		free of commercial bias (e.g., peer-reviewed literature, adhering to

· Use other methods – make sure you describe the method	evidence-based practice guidelines)

· Use other methods – make sure you describe the method



		Step 4: Document the mitigation strategy(ies) you used for each person with a relevant financial relationship.



		A

		B

		C

		D



		NAME OF PERSON

		ROLE(S) IN ACTIVITY

		STEP(S) TAKEN TO MITIGATE RELEVANT FINANCIAL RELATIONSHIP

		DATE IMPLEMENTED



		Example: Dr. Jones Phd, MSN, BSN

		Planning Committee member / speaker

		Peer review of content by persons without relevant financial relationships

		

June 1, 2021



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







[bookmark: Slide_Number_6]Examples of Communicating Disclosure to Learners“Ruth Hopkins, Dr. Maryam Elbaz, and Ken Sanders, authors of this educational activity, have no relevant financial relationship(s) with ineligible companies to disclose.”

“Xin Lee, FNP, faculty for this educational event, has no relevant financial relationship(s) with ineligible companies to disclose.”



Note for ANCC Accredited Approver Program Director or Nurse Planner for IAAs

If any of the following statements apply to the education, you do not need to identify, mitigate, or disclose relevant financial relationships for this approved continuing education:

· It will only address a non-clinical topic (e.g., leadership or communication skills training).

· You may use the sample language below as evidence of information disclosed to learners in the activity file. Disclosure must be provided to learners before engaging with the approved education.









What gets disclosed to learners before the educational activity?



If there are NO relevant financial relationships:

Inform learners that nurse planners, content experts’, faculty, and others in control of content (either individually or as a group) have no relevant financial relationships with ineligible companies.

· Remember that you do not need to make disclosures for the 3 exceptions noted above



If there ARE relevant financial relationships:

Disclose name(s) of the individuals, name of the ineligible company(ies) with which they have a relevant financial relationship(s), the nature of the relationship(s), and a statement that all relevant financial relationships have been mitigated.



EXAMPLES:	EXAMPLES:











































NOTE:“None of the planning committee for this educational activity have relevant financial relationship(s) to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.”

Nicolas Garcia, faculty for this educational event, is on the speakers’ bureau for XYZ Device Company.



Dr. Yvonne Gbeho, faculty, for this educational event, has received a research grant from ABC Pharmaceuticals.



All of the relevant financial relationships listed for these individuals have been mitigated.



· If commercial support is received, the IAA provider must also disclose to the learners the name(s) of the ineligible company(ies) that gave the commercial support, and the nature of the support if it was in-kind, prior to the learners engaging in the education.

· Disclosure to learners must not include ineligible companies’ corporate or product logos, trade names, or product group messages.

· It may be helpful to include definitions of terms to learners to support their understanding of your processes (e.g., ineligible companies, relevant financial relationships, etc…)



[bookmark: Slide_Number_7]OPTIONAL: Guidance for Nurse Planners, Authors, and Faculty: Ensuring that Clinical Content is Valid

Note for Nurse Planner for IAAs

Use this sample template to communicate expectations to content experts, authors, and speakers/faculty about ensuring valid clinical content for approved education. For more information about these expectations, see Standard 1 of the Standards for Integrity and Independence at accme.org/standards.





Dear Prospective Planning Committee/Faculty Member:



As an important contributor for the educational activity to be submitted for approval, we would like to enlist your help to ensure that educational content is fair and balanced, and that any clinical content presented supports safe, effective patient care. This includes the expectations that:

· All recommendations for patient care in approved continuing education must be based on current science, evidence, and clinical reasoning, while giving a fair and balanced view of diagnostic and therapeutic options.

· All scientific research referred to, reported, or used in approved education in support or justification of a patient care recommendation must conform to the generally accepted standards of experimental design, data collection, analysis, and interpretation.

· Although approved continuing education is an appropriate place to discuss, debate, and explore new and evolving topics, these areas need to be clearly identified as such within the program and individual presentations. It is the responsibility of the activity provider to facilitate engagement with these topics without advocating for, or promoting, practices that are not, or not yet adequately based on current science, evidence, and clinical reasoning.

· Content cannot be included in approved education if it advocates for unscientific approaches to diagnosis or therapy, or if the education promotes recommendations, treatment, or manners of practicing healthcare that are determined to have risks or dangers that outweigh the benefits or are known to be ineffective in the treatment of patients.

These expectations are drawn from Standard 1 of the Standards for Integrity and Independence in Accredited Continuing Education. For more information, see accme.org/standards. If we can help you to understand and/or apply these strategies to your education, please contact us at at [insert IAA contact information]

Please consider using these strategies to help us support the development of valid, relevant high-quality education.

Consider using the following best
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practices when presenting clinical content in approved CE:



· Clearly describe the level of evidence on which the presentation is based and provide enough information about data (study dates, design, etc.) to enable learners to assess research validity.



· Ensure that, if there is a range of evidence, that the credible sources cited present a balanced view of the evidence.



· If clinical recommendations will be made, include balanced information on all available and relevant therapeutic options.



· Address any potential risks or adverse effects that could be caused with any clinical recommendations.


Although approved CE is an appropriate place to discuss, debate, and explore new and evolving topics, presenting topics or treatments with a lower (or absent) evidence base should include the following strategies:

· Facilitate engagement with these topics without advocating for, or promoting, practices that are not, or not yet adequately based on current science, evidence, and clinical reasoning

· Construct the activity as a debate or dialogue. Identify other faculty who represent a range of opinions and perspectives; presentations should include a balanced, objective view of research and treatment options.

· Teach about the merits and limitations of a therapeutic or diagnostic approach rather than how to use it.

· Identify content that has not been accepted as scientifically meritorious by regulatory and other authorities, or when the material has not been included in scientifically accepted guidelines or published in journals with national or international stature.

· Clearly communicate the learning outcomes for the activity to learners (e.g., “This activity will teach you about how your patients may be using XX therapy and how to answer their questions. It will not teach you how to administer XX therapy”).



[bookmark: Slide_Number_8]OPTIONAL:  NURSE PLANNER Template for Peer Review or Content Review: Ensuring that Clinical Content is Valid

Note: Planning Committee must have a Nurse Planner and a Content Expert.

Please answer the following questions regarding the clinical content of the education.
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Are recommendations for patient care based on current science, evidence, and clinical reasoning, while giving a fair and balanced view of diagnostic and therapeutic options? [Standards for Integrity and Independence 1.1]



Comments:

· 
Yes

· No













Does all scientific research referred to, reported, or used in this educational activity in support or justification of a patient care recommendation conform to the generally accepted standards of experimental design, data collection, analysis, and interpretation? [Standards for Integrity and Independence 1.2]

· 
Yes

· No





Comments:











Are new and evolving topics for which there is a lower (or absent) evidence base, clearly identified as such within the education and individual presentations? [Standards for Integrity and Independence 1.3]



Comments:









Does the educational activity avoid advocating for, or promoting, practices that are not, or not yet, adequately based on current science, evidence, and clinical reasoning? [Standards for Integrity and Independence 1.3]

· 
Yes

· No











· Yes

· No





Comments:











Does the activity exclude any advocacy for, or promotion of, unscientific approaches to diagnosis or therapy, or recommendations, treatment, or manners of practicing healthcare that are determined to have risks or dangers that outweigh the benefits or are known to be ineffective in the treatment of patients? [Standards for Integrity and Independence 1.4]

· 
Yes

· No





Comments:











Note for the Nurse Planner for IAAs



One strategy to ensure the clinical content validity of approved continuing education is to allow external (peer) review by persons with appropriate clinical expertise and no relevant financial relationships with ineligible companies, defined as those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. The questions above direct reviewers to share feedback about each of the requirements that comprise Standard 1 in the Standards for Integrity and Independence. For more information, see accme.org/standards.
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Individual Activity Applicant Commercial Support Template 1.18.2022 (2).docx
Individual Activity Applicant

Commercial Support Agreement



An ineligible company, as defined by the Standards for Integrity and Independence in Accredited Continuing Education, are those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.



Commercial support is financial or in-kind contributions given by an ineligible company that are used to pay for all or part of the costs of an NCPD activity.



Note:  Organizations providing commercial support may not provide or joint provide an educational activity.





		Title of Educational Activity:



		Activity Location (if live):

		Activity Date (if live):



		Name of Ineligible Company:



		Name of Individual Activity Applicant:



		Total amount of Commercial Support:  



		Complete description of all Commercial Support provided including both financial and in-kind support:





Please check all that apply:

· Unrestricted

· Restricted*

· Speaker honoraria

· Speaker expenses

· Meal

· Other (please list):







* Commercial interest may request that funds be used to support a specific part of an educational activity.  The Individual Activity Applicant may choose to accept the restriction or not accept the commercial support.  The Individual Activity Applicant maintains responsibility for all decisions related to the activity as described below.



		Terms and Conditions



			1.

		All organizations must comply with the Standards for Integrity and Independence in Accredited Continuing Education. https://www.accme.org/accreditation-rules/standards-for-integrity-independence-accredited-ce.



		2.

		This activity is for educational purposes only and will not promote any proprietary interest of

 an Ineligible Company providing financial or in-kind support. 

· The Ineligible Company will not recruit learners from the educational activity for any purpose



		3.

		The Individual Activity Applicant is responsible for all decisions related to the educational activity. The Ineligible Company providing financial or in-kind support may not participate in any component of the planning process or implementation of an educational activity, including:

· Assessment of learning needs and professional practice gap

· Learning outcomes

· Selection or development of content

· Selection of planners, presenters, faculty, authors and/or content reviewers

· Selection of teaching/learning strategies

· Evaluation methods



		4.

		The Individual Activity Applicant will make all decisions regarding the disposition and disbursement of commercial support in accordance with the Standards for Integrity and Independence in Accredited Continuing Education.  



		5.

		All commercial support associated with this activity will be given with the full knowledge and approval of the Individual Activity Applicant. No other payments shall be given to any individuals involved with the supported educational activity.



		6.

		Commercial support will be disclosed to the participants of the educational activity.  



		7.  

		Ineligible Companies may not exhibit, promote or sell products or services during the introduction of an educational activity, while the educational activity takes place or at the conclusion of an educational activity, regardless of the format of the educational activity.









Statement of Understanding

An “X” in the boxes below serves as the electronic signatures of the representatives duly authorized to enter into agreements on behalf of the organizations listed and indicates agreement of the terms and conditions listed in the Commercial Support Agreement above. 





		

Individual Activity Applicant Name:

		



		Address:

		





		Name of Representative:

		



		Email Address:

		



		Phone Number:

		



		Fax Number:

		



		

          Electronic Signature (Required)                         Date:  



		Completed By: 

(Name and Credentials)

		







		

Ineligible Company Name:

		



		Address:

		





		Name of Representative:

		



		Email Address:

		



		Phone Number:

		



		Fax Number:

		



		

          Electronic Signature (Required)                         Date:  



		Completed By: 

(Name and Credentials)

		









Individual Activity Applicant Commercial Support Agreement, 06.17.16 reviewed 1.18.2022

	 Page 1 of 2
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sample disclosure statements with new COI info.doc
Sample Script for Disclosures to Participants


Welcome to the continuing nursing education activity today provided by the 

______________________________________________(individual provider’s name)

Criteria for successful completion include attendance for the entire event and submission of a completed evaluation statements and form. 


_____ Contact hours will be awarded.  Insert ANCC approval language

NOTE:  You need to disclose relevant financial relationships or lack thereof (unless the activity is on a non-clinical topic)

· If there are NO relevant financial relationships:


Inform learners that nurse planners, content experts’, faculty, and others in control of content (either individually or as a group) have no relevant financial relationships with ineligible companies.


Example: 


“Xin Lee, FNP, faculty for this educational event, has no relevant financial relationship(s) with ineligible companies to disclose.”


“Ruth Hopkins, Dr. Maryam Elbaz, and Ken Sanders, authors of this educational activity, have no relevant financial relationship(s) with ineligible companies to disclose.”


“None of the planning committee for this educational activity have relevant financial relationship(s) to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.”

· If there ARE relevant financial relationships:


Disclose name(s) of the individuals, name of the ineligible company(ies) with which they have a relevant financial relationship(s), the nature of the relationship(s), and a statement that all relevant financial relationships have been mitigated.


Examples:


“Nicolas Garcia, faculty for this educational event, is on the speakers’ bureau for XYZ Device Company.”


“Dr. Yvonne Gbeho, faculty, for this educational event, has received a research grant from ABC Pharmaceuticals.”


“All of the relevant financial relationships listed     for these individuals have been mitigated.”


· IF APPLICABLE:


· Commercial Support provided by ____________________________

· Sponsors are:  __________________________________________________

· Joint Providership is with __________________________________________

FOR NURSE PLANNER DOCUMENTATION OF EVIDENCE OF DISCLOSURES:

_______________________________________________


__________________________

NP SIGNATURE






DATE



4/5/22 sh
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Provider Record Keeping List.docx
Individual Applicant Activity File Requirements

· Title and location of activity

· Type of activity format: Live or Enduring

· Date live activity presented or, for ongoing enduring activities, date first offered and subsequent review dates.

· Description of professional practice gap

· Evidence that validates professional practice gap

· Educational need that underlies the professional practice gap

· Description of target audience

· Desired measurable learning outcomes

· Description of evidence-based content with supporting reference or resources

· Learner engagement strategies used

· Criteria for awarding of contact hours

· Description of evaluation method (Evidence that change in knowledge, skills, &/or practices of target audiences was assessed)

· Names and credentials of all individuals in a position to control content (must identify who fills the roles of Nurse Planner and content experts).

· Demonstration of process for identifying relevant financial relationships with ineligible companies for all individuals in a position to control content (planners, presenters, faculty, authors, &/or content reviewers)

· Name of individual, nature of financial relationship within past 24 months

· Evidence of a mitigation of relevant financial relationship with persons in a position to control content, if applicable

· [image: ]Number of contact hours awarded for activity & method of calculation

· Agenda, if activity is longer than 3 hours

· Documentation of completion &/or certificate must include:

· Title and date of the educational activity

· Name and address of provider of the educational activity (web address acceptable)

· Number of contact hours awarded

· Activity approval statement

· Space for participant name

· Evidence of disclosing to the learner:

· Activity approval statement

· Criteria for awarding contact hours

· Presence or absence of relevant financial relationships for all individuals in a position to control content (planning committee, presenters, faculty, authors, &/or content reviewers) and statement of mitigation as applicable

· Commercial support (if applicable)

· Expiration date (enduring material only)

· Joint Providership (if applicable)

o Materials associated with this activity e.g. agendas and certificates of completion must clearly indicate the Provider awarding contact hours and responsible for adherence to the ANCC criteria





· Commercial Support Agreement with signature and date (if applicable)

· Name of the Commercial Interest Organization (CIO)

· Name of the Provider

· Complete description of all the CS provided, including both financial and in-kind support

· Statement that the CIO will not participate in planning, developing, implementing or evaluating the educational activity

· Statement that the CIO will not recruit learners from the education activity for any purpose

· Description of how the CS must be used by the Provider (unrestricted use &/or restricted use)

· Signature of a duly authorized representative of the CIO with the authority to enter the binding contracts on behalf of the CIO

· Signature of a duly authorized representative of the Provider with the authority to enter the binding contracts on behalf of the Provider

· Date on which the written agreement was signed
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Individual Activity Applicant Eligibility Verification form.docx
Mississippi Nurses FoundationAA/IA-EV



Individual Educational Activity 

Applicant Eligibility Verification  



Section 1:  Eligibility 



Applicants interested in submitting an individual educational activity for approval must complete the Eligibility Verification and meet all Eligibility Requirements.  Verification forms received from applicants that do not meet Eligibility Requirements will be rejected without substantive review. 

______________________________________________________________________________

Name of Applicant



______________________________________________________________________________

Street Address



______________________________________________________________________________

City				State				Zip/Postal		Country



Identify Organization Type: 

        Constituent Member Associations of ANA

        College or University

        Healthcare Facility

        Health - Related Organization

        Multidisciplinary Educational Group

        Professional Nursing Education Group

        Specialty Nursing Organization

     	Other:  Describe -      



		



Primary Point of Contact:  Name and Credentials



Title/Position

_______________________________________________________________________________

Telephone Number 					E-mail Address 







· A currently licensed registered nurse with baccalaureate degree or higher in nursing is actively involved, in the planning, implementing and evaluation process of this continuing education activity and accountable for adherence to all ANCC Accreditation Program criteria.           Yes	         No  (If no, the applicant is not eligible to continue the application process)



Please provide the name and credentials of the nurse responsible for this educational activity: 

		Nurse Planner's Name

		Credentials



		



		












Section 2:  Eligibility

The following section is intended to collect information about the applicant organization’s corporate structure. Organizations eligible to be accredited (eligible organizations) are those whose mission and function are: (1) providing clinical services directly to patients; or (2) the education of healthcare professionals; or (3) serving as fiduciary to patients, the public, or population health; and other organizations that are not otherwise ineligible. 

Companies that are ineligible to be accredited (ineligible companies) are those whose primary business is producing, marketing, selling, or distributing healthcare products used by or on patients. Some organization types are automatically exempt from ANCC’s definition of an ineligible organization include:

		

· Ambulatory procedure centers

· Blood banks 

· Diagnostic labs that do not sell proprietary products 

· Electronic health records companies 

· Government or military agencies 

· Group medical practices 

· Health law firms 

· Health profession membership organizations 



		· [bookmark: Eligibility]Hospitals or healthcare delivery systems

· Infusion centers

· Insurance or managed care companies

· Nursing homes

· Pharmacies that do not manufacture proprietary compounds

· Publishing or education companies

· Rehabilitation centers

· Schools of medicine or health science universities

· Software or game developers











NOTE:  501c applicants are not automatically exempt. The ANCC Accreditation Program requires 501c applicants to be screened for eligibility.



[bookmark: _Hlk103796425][bookmark: Text280]        An "X" on this line identifies the applicant as exempt from ANCC’s definition of an ineligible company.  Identify the applicant's exemption type from section 2 above and enter it here:        



If you checked the box above, then you have completed this questionnaire, proceed to Section 5.



Section 3 - Only complete this section if applicant organization is not exempt	



       An "X" on this line identifies the applicant as not exempt from the ANCC Accreditation Program’s definition of a ineligible company.  The  following questions must be answered, so [ANCC Accredited Approver's Name] can assess the applicant's eligibility.



· Does the applicant produce, market, re-sell, or distribute health care goods or services consumed by, or used on, patients? 

      Yes       If yes, the applicant is not eligible for approval of Individual Educational Activities.

      No        If no, complete the next bulleted question



· Is the applicant owned or controlled by a parent company* that produces, markets, re-sells, or distributes health care goods or services consumed by, or used on, patients? 

      Yes    If yes, complete the next bulleted question

       No  	If no, this section of the questionnaire is complete, proceed to Section 5.



· Is the applicant a separate and distinct entity from the parent company*?

     Yes - If yes, continue to section 4     

      No - If no, the applicant is not a separate and distinct entity from the parent company* then the applicant is not eligible for approval of Individual Education Activities. 



* Parent Company is an organization that exists for more than providing continuing nursing education.









Section 4	

· Does the parent company that owns the applicant have a 501-C Non-profit Status?

      Yes           No    If no, complete the next bulleted question



If yes, does the company that owns the applicant advocate for an ineligible company (as defined by the ANCC Accreditation Program?)

      Yes     If yes, or not sure, please describe the relationship the company that the applicant has with an ineligible company and the types of work the company that owns the applicant does for or on behalf of an ineligible company that might be considered advocacy.     	

      No       



· Is any component of the parent company an entity that produces, markets, re-sells, or distributes health care goods or services consumed by, or used on, patients?

      Yes 	If yes, please describe the health care good or service consumed by or used on patients and the role of the entity in producing, marketing, re-selling or distributing those healthcare goods or services.       

      No      If no, this section of the questionnaire is complete, proceed to Section 5.



If yes, please complete and submit the Individual Activity Eligibility Addendum with this Form.

	

Section 5: Statement of Understanding 



On behalf of  (insert name of applicant), I hereby certify that the information provided on and with this application is true, complete, and correct.  I further attest, by my signature on behalf of  (insert name of  applicant), that (insert name of applicant) will comply with all eligibility requirements and approval criteria throughout the entire approval period, and that  (insert name of applicant) will notify Mississippi Nurses Foundation promptly if, for any reason while this application is pending or during any approval period,  (insert name of applicant) does not maintain compliance.  I understand that any misstatement of material fact submitted on, with or in furtherance of this application for activity approval shall be sufficient cause for  Mississippi Nurses Foundation to deny, suspend or terminate  (insert name of applicant)’s approval of this individual activity and to take other appropriate action against (insert name of applicant).                      

(Eligibility Verification forms  received without a signature incur a delay in processing which will cause a delay in the review of the individual education activity application.)

An “X” in the box below serves as the electronic signature of the individual completing this form and attests to the accuracy of the information contained.



[bookmark: Check10]|_|     Electronic Signature (Required)                          Date  ___________________________



_____________________________________________________________________________

Completed By: Name and Title

Please return the completed Eligibility Verification Form and, if necessary, the Individual Activity Eligibility Commercial Interest Addendum with this Form to Mississippi Nurses Foundation at foundation@msnurses.org. 

















AA-IA Applicant Eligibility Verification, reviewed and revised 2022
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____I understand this payment does not guarantee approval but is for the review process only. No refunds will be given for non-approval or  

         withdrawal.

____Electronic Signature: An “X” in the box serves as the electronic signature of the individual completing this Payment Form and attests to 

         the accuracy of the information provided above.  ______Payment will be mailed with copy of this form _________________________________________________________		____________________________

Signature (or Printed Name Required) This signature also authorizes credit card payment.			Date

1. The applicant must meet eligibility requirements (see applicant eligibility form on the msnursesfoundation.com website and consult with the CE administrator:  Dr. Susan Hart at dr.susanhart@gmail.com.

2. Applications must be postmarked, or received in the Foundation office, at least twenty (20) days prior to the date of the educational activity.  See payment amount for more information on submission options.

3. Applications submitted after 20 days*are very rarely taken for consideration, email for price & availability.  No application will be reviewed if received after this deadline.

4. Applications that are “Approved Pending” must be completed and returned to the Foundation no later than one (1) week prior to the Provider’s presentation date.  Pending information received after this deadline will be denied CE credit.  No retroactive CE hours will be approved.

5. A complete evaluation summary for each educational activity is due 30 days after the activity.

6. A new application will not be reviewed if outstanding evaluation summaries for previous educational activities are more than 90 days past due.

Payable:	MNF

Mail to:	31 Woodgreen Place

	Madison, MS 39110

Email to:	kdorr@msnurses.org 

Payment Amount: (circle the appropriate one)

				

(Hours Requested)		(60+ days*)	(59-30* days)	(29-20 days*)

· 00.10 – 04.00	=	$150		$200		$275

· 04.10 – 08.00	=	$225		$275		$350

· 08.10 – 12.00	=	$300		$350		$425

· 12.10 – 16.00	=	$375		$425		$500

· 16.10 – 20.00 = 	$450		$500		$575

· 20.10 – 24.00 =	$525		$575		$650

· 24.10 -  28.00 = 	$600		$650		$725

*BEFORE THE ACTIVITY (Actual day of activity does not count)

Payment Options: (check one below)

Check**:  # _______________________

   OR

Credit Card

Credit Card Type (check one):  __ Visa   __ MC   __Discover   __ Am Ex  



Credit Card: # ______________________Exp. Date______(3/4 digit CVN#)______

Payments can be made online at www.msnursesfoundation.com (click donate)



Note: Applications submitted after 20 days* deadline are very rarely taken for consideration, email for price & availability



TOTAL AMOUNT: $ _________________



**A Payment Form copy is required - both mailed (if applicable) & electronically.  Do not forget to factor in the time it will take for YOUR organization to process payment and send.



Information below should be connected to the credit card

Name: _______________________________________________

Phone: _______________________________________________

***Email: _____________________________________________

Address: ______________________________________________

City: _____________________State _______ Zip _____________

*** A receipt will be sent to the email address when the card is processed.

Type of Activity: (more than one is acceptable)

Contact Hours Requested*: _______   [if over 16 hours, email for Quote]	LIVE	ENDURING  BLENDED 

*Hours requested CANNOT be combined with another application nor use the same Payment Form but the payment option can be combined.  For example: Two (2) CE application submissions both requesting 1 contact hour each with their own payment form can be a combined check of $320.00 ($160 + 160).

Office Use Only:









                   Days Until Activity: ________

Contact:		



NURSE PLANNER	



Title:	

Phone:		

Email:		

Organization:	

Address:	

City:		__________________________  State: ______  Zip: ________



Provider Name: ________________________________________________Date of Activity: ______________________

Mississippi Nurses Foundation 

INDIVIDUAL EDUCATIONAL ACTIVITY Payment Form

Applications will not be considered complete unless payment & form have been received.  
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Individual Activity Application IAA Template.docx
MISSISSIPPI NURSES FOUNDATION - Individual Educational Activity Application

Applicants interested in submitting an individual educational activity must complete:

	☐  Individual Activity Applicant Eligibility Verification Form ELIGIBILITY REQUIREMENTS MUST BE MET BY APPLICANT 1ST

	   	SUBMIT FORM and QUESTIONS to foundation@msnurses.org for review.

	☐  Individual Educational Activity Application SUBMIT APPLICATION AS ONE DOCUMENT TO foundation@msnurses.org.  

      ☐  Individual Activity Applicant Payment Form SUBMIT PAYMENT FORM ALONG WITH APPLICATION TO foundation@msnurses.org.  



 Applicant's Name:  ____________________________________________ WEBSITE:_______________________________________

Is this continuing education/nursing continuing professional development?  Is this learning activity intended to build upon the educational and experiential bases of the professional RN for the enhancement of practice, education, administration, research, or theory development, to improve the health of the public and RNs’ pursuit of their professional career goals? 

The Nurse Planner must be a registered nurse who holds a current, unrestricted nursing license (or international equivalent) AND hold a baccalaureate degree or higher in nursing (or international equivalent) AND be actively involved in planning, implementing, and evaluating this NCPD educational activity based on educational resources provided by the Accredited Approver Program Director.









Nurse Planner contact information for this activity: 

Name and degree credentials: ___________________________________  Title/position:__________________________________



Email Address:  _______________________________________________   License No./State: ______________________________

     

Title of Activity: ____________________________________________________ Date Application Form Completed ________________

	   Activity Type:	   

[bookmark: _Hlk80097018][bookmark: Check1][bookmark: Check6]		☐Provider-directed, provider-paced:  Live (in person course,  conference  or webinar)

· Date of live activity: Click here to enter a date.

· Location of activity

	☐Provider-directed, learner-paced: ☐ Enduring material web-based (i.e., online courses, e-books) ☐ article ☐ other (describe)

· Start date of enduring material: Click here to enter a date.

· Expiration/end date of enduring material: Click here to enter a date.

☐Learner-directed, learner-paced: may be live, enduring material, or blended.

· Start date of enduring material (if applicable): Click here to enter a date.

Expiration/end date of enduring material (if applicable):

☐Blended activity (activities that involve a “live” component in combination with a provider-directed, learner-paced component)

· Date(s) of prework and/or post-activity work: Click here to enter a date.

· Date of live portion of activity: Click here to enter a date.

1. Description of the professional practice gap (PPG) (e.g., change in practice, problem in practice, opportunity for improvement):

a. Provide a brief description of the problem or opportunity for improvement this activity is designed to address for your learners. 

· What is the problem or opportunity that needs to be addressed by this activity? 

· This can be a one sentence response that includes what the specific problem or opportunity is.

· TIP: Although not required to include the target audience in the PPG statement, it is important to consider the target audience when investigating the problem or opportunity and determining the gap. This helps ensure the gap is specific to the problem or opportunity the education is targeting. 

Provide a brief description of the problem or opportunity for improvement this activity is designed to address for your learners: 



2. Evidence to validate the professional practice gap (PPG) (SELECT all methods/types of data that apply):

a. Provide a summary that includes the NP/planning committee’s analysis of the data not just the data sources. 

· How is the evidence (e.g., data, trends in literature) informing you that a professional practice gap exists for the target audience? What data supports the need for this educational activity or intervention? 

· The evidence statement should include the NP/planning committee’s analysis of the data, not just the data sources.

· Stating that there is a “need” or a “request” for the activity is not an adequate response. 

Examples of types of evidence to support the PPG can be used to validate the need for the activity: 

· Survey data from stakeholders, target audience members, subject matter experts or similar

· Input from stakeholders such as learners, managers, or subject matter experts

· Evidence from quality studies and/or performance improvement activities to identify opportunities for improvement.

· Evaluation data from previous education activities

· Trends in literature

· [bookmark: _Hlk80097297]Direct observation

Please provide a brief summary of the evidence and the data gathered that validates the need for this activity:



b. [bookmark: _Hlk80097486]Note: the underlying educational need should align with the PPG. This can be a simple one-word response of knowledge, skill, or practice, but should be supported by the PPG, and the evidence to support the PPG and desired learning outcomes. 

· TIP: Reflecting on these questions will guide the NP/planning committee to choose the applicable underlying need(s): 

· Why do learners need this education?

· Is the PPG related to what they do not know (knowledge)? 

· Is the PPG related to what they do not know how to do (skill)?

· Is the PPG related to what they do not know how apply or implement into practice (practice)?

3. Educational need that underlies the professional practice gap (e.g., knowledge, skill and/or practices):

Check all that apply:  

☐ Knowledge

☐ Skill 

☐ Practice 

4. Identify or describe the target audience (must include the registered nurse): 

a. [bookmark: _Hlk80097608]Think about who needs this education. Analyzing the PPG and the evidence to support the PPG should help to determine the target audience.

b. Reminder: The target audience must include registered nurses but may include other members of the health care team.

[bookmark: _Hlk80097536]Check all that apply:  

[bookmark: _Hlk80097581]☐ Registered Nurse (required)			☐  MD				☐  Other (describe):_________________________

☐ LPN/LVN 						☐  PA

☐ CAN		                                              		☐  Social worker(s)

5. Desired learning outcome(s):

a. The learning outcome statement needs to be written in measurable terms and should include the outcome and the metric that the outcome is measured by. The measurable learning outcome is NOT a list of objectives. 

b. The learning outcome must tie to the professional practice gap and the underlying educational need. If the underlying need is knowledge, the outcome should be related to measuring a change in the learner’s knowledge, etc.

· TIP: Reflecting on these questions will guide the NP/planning committee to choose the applicable learning outcome(s): 

· What is the measurable outcome that this activity sets out to achieve and will be measured at completion of the activity?

· What should the learner(s) know, show, and/or be able to do at the end of the activity? (underlying educational need) 

Identify the desired learning outcome(s): 



6. Description of evaluation method:  

a. [bookmark: _Hlk102475193]Explain how you will collect evidence to show change in knowledge, skills and/or practices of target audience at the end of the activity. (Examples:  knowledge (self-report on Likert scale, post-test), skills (intent to change practice, demonstration), practice (6 month post-program evaluation or observation)

· TIP: The evaluation method chosen should align with the educational need(s) identified and the expected learning outcome(s) identified. 

· TIP: The chosen evaluation methods should be measuring the success or expected results relate to the identified learning outcome(s) and where the underlying educational need exists. 

· TIP: An evaluation form is not required. The description of the evaluation method should discuss how the evaluation data is obtained and analyzed and should clearly describe the data being collected. For example, do not simply state that an evaluation form will be completed, go into detail on what types of questions are being asked on the evaluation form. (sample ATTACHMENT 10)

Examples of Short-term evaluation options:

· Self-report of learner(s) intent to change practice.

· Active participation in learning activity 

· Post-test (knowledge) 

· Return demonstration (e.g., skill when simulated, practice when observed in practice) 

· Case study analysis 

· Role-play

Examples of Long-term evaluation options:

· Self-reported change in practice over a period of time 

· Change in quality outcome measure (e.g., recruitment and retention data, patient safety data) 

· Return on Investment (ROI)

· Observation of performance (at a predetermined point in time after post activity) 

Describe the chosen evaluation method(s):  





7. Description of evidence-based content with supporting references or resources:

· REMEMBER: This criterion has two parts: 1. The description of the evidence-based content and 2. supporting references.

· Description of evidence-based content can be presented in various formats, such as educational planning table, an outline format, an abstract, an itemized agenda, or a narrative response.

· The supporting resources should include the best available evidence that appropriately supports the outcome of the educational activity.  Best practice is for references and resources that have been developed and/or published within the last 5-7 years. 

· TIP: It is not required that references be provided in APA format, however references should include adequate detail to ensure the information referenced can be located (i.e. page number, standard number).

· TIP: For a conference, an abstract can include a description of how the overall content facilitates learner achievement of the                

   expected outcome for the conference. Detailed information about sessions, and individual session outcomes, are not 

   required.

Examples of Supporting evidence-based references or resources:

· Information available from organization/web site (organization/web site must use current available evidence within past 5 - 7 years as resource for readers; may be published or unpublished content; examples – Agency for Healthcare Research and Quality, Centers for Disease Control, National Institutes of Health)

· Information available through peer-reviewed journal/resource (reference(s)should be within past 5 – 7 years)

· Clinical guidelines (example - www.guidelines.gov)

· Expert resource (individual, organization, educational institution) (book, article, web site)

· Textbook reference 

Description of the evidence-based content including the supporting references or resources:



8.   Learner engagement strategies: 

· Learner engagement strategies must be congruent with activity format and the underlying educational needs identified above (knowledge, skill, and/or practice). 

· The learner engagement strategies can be provided in an educational activity table, a list, or

in a narrative format.

· Learner engagement strategies should be developed by the Nurse Planner and planning committee, in

collaboration with the speaker(s).

· Strategies should be realistic for the activity type. 

· Note: This section is about learner engagement, not teaching methods.

Examples of learner engagement strategies: 

· Integrating opportunities for dialogue or question/answer

· Including time for self-check or reflection or discussion groups 

· Analyzing case studies or peer review 

· Think, pair share.

· Providing opportunities for problem-based learning

Describe how the learner will be actively engaged in the educational experience: 



9. Number of contact hours awarded and calculation method:

a. The number of contact hours for an activity needs to be logical and defensible.

b. Documentation should include the number of contact hours and the calculation method.

c. The rationale for the number of contact hours awarded must be present in the activity file.

d. Provider must keep a record of the number of contact hours earned by each participant (this does not need to be provided in the activity file documentation). 

Reminder: Rounding contact hours: If rounding the contact hours, the provider may round up or down to the nearest 1/4 (0.25) hour (i.e., if the calculation is 1.19 contact hours, it may be rounded up to 1.25 contact hours). 

Number of contact hours to be awarded and identification/description of how contact hours were calculated (include agenda if activity is longer than 3 hours):



10. Criteria for Awarding Contact Hours: 

a. Determine what the learner must do or achieve in order to receive contact hours for the activity. 

· Clearly outline what is expected. 

· The criteria for awarding contact hours should relate to the learning outcome(s) and be enforceable for the activity. 

b. Keep in mind that some options are mutually exclusive – for example, a learner cannot be expected to attend the entire activity and also receive credit commensurate with participation. 

c. Note: Criteria identified here must match disclosure provided to learners.  

d. Note: Do not confuse criteria for awarding contact hours with calculation of contact hours. These criteria are not the same.

	Criteria for Awarding Contact Hours (Check all that apply): 

☐	Attendance for a specified period of time (e.g., 100% of activity, or miss no more than 10 minutes of activity)

☐	Credit awarded commensurate with participation.

☐ 	Attendance at 1 or more sessions of a conference or multi-session activity

☐ 	Completion/submission of evaluation form 

☐ 	Successful completion of a post-test (e.g., attendee must score      % or higher)

☐ 	Successful completion of a return demonstration 

☐ 	Other – List or Describe:       

11. Documentation of completion and/or certificate of completion:

· Attach a sample certificate or documentation of completion transcript with the activity file.

· A sample certificate must include: 

[bookmark: _Hlk102474677]1.  Title and date of educational activity 

2. Name and address of the provider of the educational activity (a web address is acceptable) 

3. Number of contact hours awarded 

4. Activity approval statement as issued by the Accredited Approver 

5. Space for participant name

12. Names and credentials of all individuals on the planning team: 

a. When providing a list of individuals, clearly identify who is the nurse planner and who is the content expert. 

b. Provide credentials along with the names of the individuals. 

c. Note: A Planning committee must consist of a minimum of two individuals

Planning Team Members

Nurse Planner Name and Credentials                                (nurse planner can be both but there must always be more than one planner on the committee

Content Expert Name                                    

Names and Credentials (if applicable) for all other planning team members                                         

                                                                                                         


Standards for Integrity and Independence and Standards (13 – 15): 

Before completing this section answer the following, refer to and review the Standards for Integrity and Independence and Standards for Integrity and Independence IAA Toolkit provided to you by the Accredited Approver.   (ATTACHMENT 2)

[bookmark: _Hlk102473785]a. Is the activity nonclinical in nature (e.g., preceptor development, or leadership)? Yes ☐ No ☐

· If yes, skip questions 13 - 14 and move to section 15.

b. If no, answer sections 13 - 14. 

· Evidence of addressing can be shared in the provided template as an attachment.

13. Demonstration of identification of financial relationships with ineligible companies for all individuals in a position to control content (planners, presenters, faculty, authors, and/or content reviewers) as described in the IAA Toolkit. 

a.  Provide evidence that financial relationship data has been collected and analyzed for all individuals in a position to control content – this includes the planning team. (see INDIVIDUAL FINANCIAL RELATIONSHIP TEMPLATE in the IAA Toolkit)

b.  This might be in a table, on a spreadsheet, or other document e.g., email documentation (see NURSE PLANNER’s WORKSHEET in the IAA Toolkit)

14.  Evidence of mitigation of relevant financial relationships?

· [bookmark: _Hlk75353865]If a relevant financial relationship is identified, describe steps taken to mitigate the risk of undue influence in planning and/or providing the activity. Mitigation strategies might include (here is another place for a list of examples – with or without checkboxes!).

Mitigation steps for planners (choose at least one)			Mitigation steps for faculty and others (choose at least one)



Divest the financial relationship		Divest the financial relationship





Recusal from controlling aspects of planning and content			Peer review of content by persons without relevant financial with which there is a financial relationship		           	relationships







Peer review of planning decisions by persons without relevant			Attest that clinical recommendations are evidence-based and financial relationships                                                                                                          	free of commercial bias (e.g., peer-reviewed literature, adhering to





	evidence-based practice guidelines)

Use other methods – make sure you describe the method		Use other methods – make sure you describe the method











15. Commercial Support Agreement:

· Purpose: Activities that choose to accept commercial support (defined as financial or in-kind support from ineligible companies) are responsible for ensuring that the education remains independent of the ineligible company and that the support does not result in commercial bias or commercial influence in the education. The support does not establish a financial relationship between the ineligible company and planners, faculty, and others in control of content of the education. 

· Key elements that must be addressed in the activity file: 

· Appropriate management of commercial support, if applicable. 

· Maintenance of the separation of promotion from education, if applicable. 

· Promotion of improvements in health care and NOT proprietary interests of a commercial interest.

Required Disclosures to Learners (MUST BE INCLUDED IN THE ACTVITY FILE APPLICATION) (16 -21): 

· Evidence of what is required information that must be provided to learners prior to start of the educational activity. 

· Include relevant slide(s), screen shot(s), script(s), or other evidence showing what the learners will receive. 

Disclosures are to include the following: 

16.  Activity approval statement as issued by the Accredited Approver: 

· Verbiage should be consistent with the statement provided by the Accredited Approver (see number 11) and should match the approval statement on the sample certificate or document of completion. 

17.  Criteria for awarding contact hours:

· Criteria for awarding contact hours should be consistent with the criteria documented in the planning process.  

[bookmark: _Hlk102474236]18.   Presence or absence of relevant financial relationships for all individuals in a position to control content, including mitigation (if applicable): 

· If you did not identify relevant financial relationships because the activity was non-clinical, no disclosure should be provided.



· If relevant financial relationships were identified the disclosure statement must include: 

· The names of individuals with relevant financial relationships 

· The names of the ineligible companies with which they have a relationship (Identify ineligible companies by their names only, do not include logos or trade names.) 

· The nature of the financial relationships 

· A statement that all relevant financial relationships have been mitigated. The mitigation steps do not need to be outlined.

· Example: Samantha Turner is on the speakers’ bureau for ABC Pharmaceuticals. The relevant financial relationships have been mitigated. No relevant financial relationships were identified for any other individuals with the ability to control content of the activity.



· If no financial relationships were identified, the disclosure should inform the learners that no relevant financial relationships with ineligible companies were identified. 

· Example: Samantha Turner, Jessica Smith, and Eva Grace have no relevant financial relationship(s) with ineligible companies to disclose. 

· Example: None of the planners for this activity have relevant financial relationship(s) to disclose with ineligible companies.

19.  Commercial Support from ineligible organization/companies (if applicable):

· If the educational activity received commercial support, there must be a disclosure to learners of the names of the ineligible companies that gave the support and the nature of the support. 

· No logos, trade names, or product group messages for the organization can be provided in the disclosure. 

20.   Expiration date for enduring activities or materials (if applicable): 

· If the activity is enduring, the expiration date must be provided to learners. 

21.   Joint providership (if applicable): 

· If the activity is jointly provided, there should be a statement that demonstrates that two or more groups were involved in the planning and development of the activity. 

· There is not a prescribed statement that must be used for disclosing joint providership. 

· Remember: Joint providership occurs when two or more groups collaborate to develop an educational activity. The individual activity applicant is responsible for ensuring adherence to ANCC educational design criteria. The individual activity applicant name should be clear, and the activity approval statement as issued by the accredited approver must be on the certificate and disclosure, and it should be clear that the approved activity organization is providing the contact hours. If both or more than one organization has activity approval, one organization needs to take responsibility for being the provider of contact hours.

























Post activity not a requirement for IAA:



Summative evaluation: 



The summative evaluation contains two components: 

· A summary of data highlighting whether the activity was effective in closing or narrowing the gap and achieving the educational activity outcome. 

· An analysis of what was learned from the evaluation data and what can be applied to future activities. 

      

TIPS: 

· The summative evaluation does not simply include the data collected from the evaluations. 

· There should be a clear analysis of the data from the NP and planning committee documented. 

· There is no prescribed method for providing the summative evaluation information. 

· Common delivery methods include a narrative format, SBAR format, SOAP note, or table with analysis information.









































Accredited Approver Use only



NARS Reporting Information for to be submitted to the: 



This section is included to assist with NARS data entry. Below is the list of terms and all information necessary to “open” and “close” an activity in the system. Please consult the NARS FAQs page, NARS user manual, and Annual Reporting Page for more information. 



NARS Reporting Conversion Terms

NARS Activity Type:



☐Course- A course is a live educational activity where the learner participates in person.

☐Regularly Scheduled Series- A regularly scheduled series (RSS) as a course that is ☐planned as a series with multiple, ongoing sessions.

☐Internet Live Course- An Internet live activity is an online course available via the ☐Internet at a certain time on a certain date and is only available in real-time.

☐Journal Based CNE- A journal-based CNE activity includes the reading of an article (or adapted formats for special needs).

☐Other- (Manuscript Review, Test writing item, Committee Learning, Performance Improvement, Internet searching and learning)



Total number of nurses (Registered Nurses) Click here to enter text.

Please only include the total number of registered nurses. 







Adapted from Accredited Approver Individual Activity Application Template version 2.0 10.18.2021
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Individual Activity Applicant Eligibility Verification form.docx
Mississippi Nurses FoundationAA/IA-EV



Individual Educational Activity 

Applicant Eligibility Verification  



Section 1:  Eligibility 



Applicants interested in submitting an individual educational activity for approval must complete the Eligibility Verification and meet all Eligibility Requirements.  Verification forms received from applicants that do not meet Eligibility Requirements will be rejected without substantive review. 

______________________________________________________________________________

Name of Applicant



______________________________________________________________________________

Street Address



______________________________________________________________________________

City				State				Zip/Postal		Country



Identify Organization Type: 

        Constituent Member Associations of ANA

        College or University

        Healthcare Facility

        Health - Related Organization

        Multidisciplinary Educational Group

        Professional Nursing Education Group

        Specialty Nursing Organization

     	Other:  Describe -      



		



Primary Point of Contact:  Name and Credentials



Title/Position

_______________________________________________________________________________

Telephone Number 					E-mail Address 







· A currently licensed registered nurse with baccalaureate degree or higher in nursing is actively involved, in the planning, implementing and evaluation process of this continuing education activity and accountable for adherence to all ANCC Accreditation Program criteria.           Yes	         No  (If no, the applicant is not eligible to continue the application process)



Please provide the name and credentials of the nurse responsible for this educational activity: 

		Nurse Planner's Name

		Credentials



		



		












Section 2:  Eligibility

The following section is intended to collect information about the applicant organization’s corporate structure. Organizations eligible to be accredited (eligible organizations) are those whose mission and function are: (1) providing clinical services directly to patients; or (2) the education of healthcare professionals; or (3) serving as fiduciary to patients, the public, or population health; and other organizations that are not otherwise ineligible. 

Companies that are ineligible to be accredited (ineligible companies) are those whose primary business is producing, marketing, selling, or distributing healthcare products used by or on patients. Some organization types are automatically exempt from ANCC’s definition of an ineligible organization include:

		

· Ambulatory procedure centers

· Blood banks 

· Diagnostic labs that do not sell proprietary products 

· Electronic health records companies 

· Government or military agencies 

· Group medical practices 

· Health law firms 

· Health profession membership organizations 



		· [bookmark: Eligibility]Hospitals or healthcare delivery systems

· Infusion centers

· Insurance or managed care companies

· Nursing homes

· Pharmacies that do not manufacture proprietary compounds

· Publishing or education companies

· Rehabilitation centers

· Schools of medicine or health science universities

· Software or game developers











NOTE:  501c applicants are not automatically exempt. The ANCC Accreditation Program requires 501c applicants to be screened for eligibility.



[bookmark: _Hlk103796425][bookmark: Text280]        An "X" on this line identifies the applicant as exempt from ANCC’s definition of an ineligible company.  Identify the applicant's exemption type from section 2 above and enter it here:        



If you checked the box above, then you have completed this questionnaire, proceed to Section 5.



Section 3 - Only complete this section if applicant organization is not exempt	



       An "X" on this line identifies the applicant as not exempt from the ANCC Accreditation Program’s definition of a ineligible company.  The  following questions must be answered, so [ANCC Accredited Approver's Name] can assess the applicant's eligibility.



· Does the applicant produce, market, re-sell, or distribute health care goods or services consumed by, or used on, patients? 

      Yes       If yes, the applicant is not eligible for approval of Individual Educational Activities.

      No        If no, complete the next bulleted question



· Is the applicant owned or controlled by a parent company* that produces, markets, re-sells, or distributes health care goods or services consumed by, or used on, patients? 

      Yes    If yes, complete the next bulleted question

       No  	If no, this section of the questionnaire is complete, proceed to Section 5.



· Is the applicant a separate and distinct entity from the parent company*?

     Yes - If yes, continue to section 4     

      No - If no, the applicant is not a separate and distinct entity from the parent company* then the applicant is not eligible for approval of Individual Education Activities. 



* Parent Company is an organization that exists for more than providing continuing nursing education.









Section 4	

· Does the parent company that owns the applicant have a 501-C Non-profit Status?

      Yes           No    If no, complete the next bulleted question



If yes, does the company that owns the applicant advocate for an ineligible company (as defined by the ANCC Accreditation Program?)

      Yes     If yes, or not sure, please describe the relationship the company that the applicant has with an ineligible company and the types of work the company that owns the applicant does for or on behalf of an ineligible company that might be considered advocacy.     	

      No       



· Is any component of the parent company an entity that produces, markets, re-sells, or distributes health care goods or services consumed by, or used on, patients?

      Yes 	If yes, please describe the health care good or service consumed by or used on patients and the role of the entity in producing, marketing, re-selling or distributing those healthcare goods or services.       

      No      If no, this section of the questionnaire is complete, proceed to Section 5.



If yes, please complete and submit the Individual Activity Eligibility Addendum with this Form.

	

Section 5: Statement of Understanding 



On behalf of  (insert name of applicant), I hereby certify that the information provided on and with this application is true, complete, and correct.  I further attest, by my signature on behalf of  (insert name of  applicant), that (insert name of applicant) will comply with all eligibility requirements and approval criteria throughout the entire approval period, and that  (insert name of applicant) will notify Mississippi Nurses Foundation promptly if, for any reason while this application is pending or during any approval period,  (insert name of applicant) does not maintain compliance.  I understand that any misstatement of material fact submitted on, with or in furtherance of this application for activity approval shall be sufficient cause for  Mississippi Nurses Foundation to deny, suspend or terminate  (insert name of applicant)’s approval of this individual activity and to take other appropriate action against (insert name of applicant).                      

(Eligibility Verification forms  received without a signature incur a delay in processing which will cause a delay in the review of the individual education activity application.)

An “X” in the box below serves as the electronic signature of the individual completing this form and attests to the accuracy of the information contained.



[bookmark: Check10]|_|     Electronic Signature (Required)                          Date  ___________________________



_____________________________________________________________________________

Completed By: Name and Title

Please return the completed Eligibility Verification Form and, if necessary, the Individual Activity Eligibility Commercial Interest Addendum with this Form to Mississippi Nurses Foundation at foundation@msnurses.org. 
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